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[bookmark: _Toc304801907][bookmark: _Toc315970534][bookmark: _Toc315971776][bookmark: _Toc315972177][bookmark: _Toc318179570]INTRODUCTION
This user manual incorporates instructions for both the Loan Servicing System and the Post-Servicing System. All loans in good standing will be processed within the Loan Servicing System. The Post-Servicing System processes any loan that becomes delinquent.
In Servicing, we accept loans for processing and reviewing via a web-enabled module providing online and real-time bulk input of guaranty loans. This application provides online input, view screens, review and analysis screens, and reports. Access is provided supporting both SBA processing staff and lenders.
In Post-Servicing, we service loans in liquidation and litigation. Post-Servicing uses real-time information to support liquidation and litigation, care, and preservation of collateral, charge-off, and notes receivable actions.
Both systems are streamlined electronic processes on a secure electronic commerce computer system with web-enabled centralized databases. They use existing Oracle structures as well as existing SBA Java/ColdFusion Library governing presentation, validation, and updating.
1.0 Introduction
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2.0 Operating Procedures


[bookmark: _Toc318179571]OPERATING PROCEDURES
[bookmark: _Toc304801909][bookmark: _Toc315970536][bookmark: _Toc315971778][bookmark: _Toc315972179]
[bookmark: _Toc318179572]Equipment Requirements
The application is developed for use with a minimum browser of Microsoft IE 7.0 or a compatible browser. You must use high-level encryption (128 bit) when configuring your browser. You must enable support for JavaScript and “cookies.” In general, the font type is 9pt. Arial and stylesheets are used. The application is best viewed on a 1024 × 768 resolution screen. To avoid scrolling, use a minimum 15” screen.
[bookmark: _Toc304801910][bookmark: _Toc315970537][bookmark: _Toc315971779][bookmark: _Toc315972180]
[bookmark: _Toc318179573]Getting Started
Connect to the Internet and enter https://eweb.SBA.gov/gls in the URL. You will be presented with the General Login System (GLS) Login Screen. Enter the user ID and password provided to you by the Small Business Administration's Security Officer.
[bookmark: _Toc304801911][bookmark: _Toc315970538][bookmark: _Toc315971780][bookmark: _Toc315972181][bookmark: _Toc318179574]General Instructions
The following are guidelines that apply throughout the web application:
· In general, SBA regional personnel will have access to groups of loans based upon the borrower’s location. Headquarters personnel will have access to all loans.
· Lenders will be allowed to view their own portfolios. Lenders will have access only to those loans they are currently processing and/or servicing. Lenders will be validated through the PIMS partner database to determine eligibility to participate in a particular SBA loan program.
· The application includes a security process that requires prior identification and approval of users. Security routines are used to check password aging. Passwords must be changed every 90 days. Users are validated up-front to determine permissions and access rights.
· The application uses redundant emphasis; color-based prompting is applied to the input/view boxes, and text formatting features are applied to the labels (i.e., Color & Bold or Color & Italics). Alternative descriptions are available for images and summaries/labels for tables and input/view boxes supporting most reader software.
a)	Required Data = Blue background box & Bold Arial Label
b)	Optional Data = White background box & Regular Arial Label
c)	View-Only Data = Grey background box & Italics Arial Label
· The application saves each screen change as the user moves between screens. Processing of loans are supported either through a formatted file transfer (XML) or online data entry. Both are initiated through the web page interface.
· Both browser and application server-side data validation occurs, in general:
a)	At the browser: Simple validation within a screen is performed, i.e., numbers, text & dates where required.
b) At the server: Table look-up and database validation, complex validation, cross- editing between screens occurs.
2.3 General Instructions

[bookmark: _Toc304801912][bookmark: _Toc315970539][bookmark: _Toc315971781][bookmark: _Toc315972182]
[bookmark: _Toc318179575]Entering Data
Enter the data on the screen. If the data is not in the correct format, an error message will be displayed:

[bookmark: _Toc315970540][bookmark: _Toc317143539]Figure 1. Sample Error Message
Once the data has been entered, use the Save or Save/Next buttons to save the data to the database. With Save/Next, you will also be taken to the next logical screen in the application.
[bookmark: _Toc304801913][bookmark: _Toc315970541][bookmark: _Toc315971782][bookmark: _Toc315972183]
[bookmark: _Toc318179576]Navigation
2.3.2 Navigation



[bookmark: _Toc315970542]Figure 2. Servicing Navigation Tree

[bookmark: _Toc315088103][bookmark: _Toc315970543]Figure 3. Post-Servicing Navigation Tree

While you are working with an individual loan/loan application, a navigation tree appears in the left frame of the screen.
The tree allows you to navigate to specific sections of the loan and contains links to specific data already entered for the current loan. It consists of a series of links for the current loan that will save the data on the current screen and take you to the item that you selected. Folders and subfolders are used when multiple entries are possible, (i.e., borrower, guarantor, and principal). Each item in a folder or subfolder will contain a sequence number. If an item is deleted, remaining items will retain their original sequence numbers.
[bookmark: _Toc304801914][bookmark: _Toc315970544][bookmark: _Toc315971783][bookmark: _Toc315972184]
[bookmark: _Toc318179577]Changing Data
Enter the new data. Once data has been entered, use the Save or Save/Next buttons to save data to the database. With Save/Next, you will be taken to the next logical screen in the application.
2.3.4 Deleting Data

[bookmark: _Toc304801915][bookmark: _Toc315970545][bookmark: _Toc315971784][bookmark: _Toc315972185]
[bookmark: _Toc318179578]Deleting Data
To delete an entry, for example, Guarantor, press Clear. This will clear all the fields on the screen. Then press Save or Save/Next. This will delete the data from the database and you will be taken to the next logical screen in the application. To delete data from a single field, simply enter spaces in that field and save the data.
[bookmark: _Toc304801916][bookmark: _Toc315970546][bookmark: _Toc315971785][bookmark: _Toc315972186][bookmark: _Toc318179579]Reports
Several reports are provided. Select Reports from the top menu. A list of reports will be provided based on your user access rights. For more information on specific reports, refer to Section 2.9.
[bookmark: _Toc304801917][bookmark: _Toc315970547][bookmark: _Toc315971786][bookmark: _Toc315972187][bookmark: _Toc318179580]Query Data
A search function has been provided to allow you to query data that has previously been entered. In general, SBA regional personnel may query groups of loans based upon the borrower’s location. Headquarters personnel will have access to all loans. Lenders will be allowed to view their own portfolios. Lenders may view only those loans they are currently processing and/or servicing. For more information on Search, refer to Section 2.5.5.
2.3.4 Deleting Data

[bookmark: _Toc304801918][bookmark: _Toc315970548][bookmark: _Toc315971787][bookmark: _Toc315972188]
[bookmark: _Toc318179581]Menus
2.4 Menus

[bookmark: _Choose_Function_Menu][bookmark: _Toc304801919][bookmark: _Toc315970549][bookmark: _Toc315971788][bookmark: _Toc315972189]
[bookmark: _Toc318179582]Choose Function Menu
Not all items listed on this sample menu are available to all personnel. The menu will only display those items that you are authorized to use.

[bookmark: _Toc317143540]Figure 2. Choose Function Screen
Possible selections include:
· Code Tables: Provides the user with access to the codes used throughout the applications.
· Electronic Lending: Origination (E-Tran): Allows users to enter new loan applications, edit existing loan applications, and view submitted loans.
· Electronic Lending: Servicing (E-Tran): Allows users to perform Servicing actions on approved loans.
· Electronic Lending – Post Servicing (E-Tran): Allows users the ability to perform Post-Servicing actions.
· Funds Control Management: This is available only to SBA administrative personnel; it is used to control and oversee the agency’s appropriated loan program funds.
· Partner Information Management System (PIMS): This will take you to the Partner Identification and Management System.
· Security: This is available only to SBA security personnel; it provides access to the Security System.
[bookmark: _Toc304801920][bookmark: _Toc315970551][bookmark: _Toc315971789][bookmark: _Toc315972190][bookmark: _Toc318179583]Electronic Lender: Servicing and Post-Servicing Menus
This menu is displayed when Electronic Lending: Servicing (E-Tran) is selected from the Choose Function Menu.

[bookmark: _Toc317143541]Figure 3. SBA E-Tran Servicing Welcome Screen
· Reports: Provides access to reports based on user permissions.
· Search: Provides the ability for search for a specific loan or a group of loans based on selected search criteria.
· Admin: Provides the ability to perform various administrative functions such as updating system parameters. Available to SBA personnel only.
· Exit: Exit the application.
· Help: Find answers to application and program questions.
· Edit: Allows for the editing of a specific loan.
· E-Tran: Allows the ability to transmit a file electronically using a SBA-prescribed XML format.
This menu is displayed when Electronic Lending: Post-Servicing (E-Tran) is selected from the Choose Function Menu.

[bookmark: _Toc317143542]Figure 4. SBA E-Tran Post-Servicing Welcome Screen
· Reports: Provides access to reports based on user permissions.
· Search: Provides the ability for search for a specific loan or a group of loans based on selected search criteria.
· Exit: Exit the application.
· Help: Find answers to application and program questions.
2.4.2 Electronic Lender: Servicing and Post-Servicing Menus

[bookmark: _Toc304801921][bookmark: _Toc315970554][bookmark: _Toc315971790][bookmark: _Toc315972191]
[bookmark: _Toc318179584]Loan Servicing and Post-Servicing Menus
This menu is displayed when working with Individual Servicing Loans.

[bookmark: _Toc317143543]Figure 5. Loan Servicing Menu Bar
· Reports: Provides access to reports based on user permissions.
· Search: Provides the ability for search for a specific loan or a group of loans based on selected search criteria.
· Admin: Provides the ability to perform various administrative functions such as updating system parameters. Available to SBA Personnel only.
· Exit: Exit the application.
· Help: Find answers to Application and program questions.
· Edit: Allows for the editing of a specific loan.
· E-Tran: Allows the ability to transmit a file electronically using a SBA-prescribed XML format.
· Cancel: Allows the ability to cancel a loan that has not been disbursed.
· SBA-Only: Provides access to functions available only to SBA personnel.
· Credit Report: Provides access to request or view a credit report.
· Chron: Allows the ability to enter or view Chrons for a specific loan.
· Guaranty Fee: Provides information on how the guaranty fee was calculated for a specific loan.
· What If?: Allows the user to determine what the guaranty fee would be if the loan were modified.
· History: Displays the history of changes to the loan.
· Save: Saves the application to the database. Does not advance to the next screen.
This menu is displayed when working with Individual Post-Servicing Loans.

[bookmark: _Toc317143544]Figure 6. Loan Post-Servicing Menu
· Reports: Provides access to reports based on user permissions.
· Search: Provides the capability for search for a specific loan or a group of loans based on selected search criteria.
· Exit: Exit the application.
· Help: Find answers to application and program questions.
· Manage Tasks: Approve, decline, or withdraw actions requiring a rule of two.
· Pending Action: View Pending Actions that require a rule of two.
· Chron: Allows the capability to enter or view Chrons for a specific loan.
· History: Displays the history of changes to the loan.
· Origination: Displays Origination data for loan in a new browser window, only appears if user has access to the Origination module.
· Servicing: Displays Servicing data for loan in a new browser window, only appears if user has access to the Servicing module.
· LANA: Displays LANA data for loan in a new browser window, only appears if user has access to LANA module.
· CLCS: Displays CLCS data for the loan in a new browser window, only appears if the user has access to CLCS module.
· ELIPS: Displays ELIPS data for the loan in a new browser window, only appears if the user has access to ELIPS module.
2.4.3 Loan Servicing and Post-Servicing Menus


[bookmark: _Toc512950419][bookmark: _Toc512952276][bookmark: _Toc304801922][bookmark: _Toc315970557][bookmark: _Toc315971791][bookmark: _Toc315972192][bookmark: _Toc318179585]Specific Instructions – Common to Servicing and Post-Servicing
2.5.1 Login Screen

[bookmark: _Toc512952277][bookmark: _Toc117495767][bookmark: _Toc304801923][bookmark: _Toc315970558][bookmark: _Toc315971792][bookmark: _Toc315972193]
[bookmark: _Toc318179586]Login Screen
This screen is used to login to the system initially. Enter the user ID and password provided to you by the Small Business Administration's (SBA) Security Officer.

[bookmark: _Toc317143545]Figure 7. General Login System Main Login Screen
Definition of Terms on GLS Main Login Screen
1. User ID: ID provided to application users by the SBA Security Office.
2. Password: Unique identifier used with user ID to access the application. Password provided by the SBA Security Office.
Press Login once the appropriate user ID and password have been typed to enter the application.
Press Change Password to go to a screen that allows the end user to change the password provided to him/her by the SBA’s Security Office.
[bookmark: _Toc117495768][bookmark: _Toc304801924][bookmark: _Toc315970560][bookmark: _Toc315971793][bookmark: _Toc315972194]
[bookmark: _Toc318179587]Forgot User ID Screen
This screen permits the end user to recover a forgotten User ID.

[bookmark: _Toc317143546]Figure 8. Forgot User ID Screen
Definition of Terms on Forgot User ID Screen
1. User Type: Select your user type from the drop-down list.
2. First Name: End user’s first name.
3. Last Name: End user’s last name.
4. Date of Birth: End user’s date of birth.
5. PIN: End user’s PIN (personal identification number).
6. E‑mail Address: End user’s e‑mail address.
Press Reset to clear the screen.
Press Submit and the information will be validated and the information will be e‑mailed.
2.5.2 Forgot User ID Screen

[bookmark: _Toc117495769][bookmark: _Toc304801925][bookmark: _Toc315970562][bookmark: _Toc315971794][bookmark: _Toc315972195]
[bookmark: _Toc318179588]Forgot Password Screen
This screen allows the end user to recover a forgotten password.

[bookmark: _Toc317143547]Figure 9. Forgot Password Screen
Definition of Terms on Forgot Password Screen
1. User ID: End user’s user ID.
2. Date of Birth: End user’s date of birth.
3. PIN: End user’s PIN (personal identification number).
4. E‑mail Address: End user’s e‑mail address.
Press Reset to clear the screen.
Press Submit and the information will be validated and a new password will be e‑mailed.
2.5.3 Forgot Password Screen
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[bookmark: _Toc318179589]Change Password Screen
This screen allows the end user to change the password provided to him/her by the SBA’s Security Office.

[bookmark: _Toc317143548]Figure 10. Change Password Screen
Definition of Terms on Change Password Screen
1. New Password: Enter the new password.
2. Retype New Password: Enter the same password again.
Press Change Password to apply changes.
Press Continue (Without Changing Password) to ignore changes and continue with login.
2.5.4 Change Password Screen
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[bookmark: _Toc318179590]Search Screen
This screen, used by both Servicing and Post-Servicing, allows the user to search for loans based on multiple search criteria.
· SBA Personnel: Can input identified lender criteria along with general search criteria to narrow the type of loan the end user is looking for.
· Lenders: Have access only to their existing loans through general search criteria.

[bookmark: _Toc317143549]Figure 11. Search Screen
Definition of Terms on Search Screen
1. Search Criteria:
2. Display: Select the number of loans to be shown per page.
3. Order of: Use the radio buttons to select the display order desired, either the most recent, or the oldest, based on the date the application was entered.
Loan Identifiers:
1. SBA Loan Number: SBA loan number assigned to the SBA loan.
2. Lender Loan Number: Lending partner's loan number assigned to a loan.
3. Lender Location ID: Lending partner’s location ID.
4. MicroLender ID: 9-digit ID for MicroLender.
5. SBA Office Code: 4-digit code for SBA office responsible for the loan.
6. SBA App Number: SBA application number assigned to the loan application.
7. Funding dt range, begins: Beginning date of search range for start of application funding.
8. Funding dt range, ends: Ending date of search range for start of application funding.
9. Liquidation date range, begins: Beginning date of search range for start of liquidation.
10. liquidation date range, ends: Ending date of search range for start of liquidation.
11. litigation date range, begins: Beginning date of search range for start of litigation.
12. litigation date range, ends: Ending date of search range for start of litigation.
13. Financial Instrument Type: Select the type of financial instrument used for the loan.
14. Program Code: Select the program code under which the loans were entered.
15. Processing Method: Select the processing methods under which the loans were entered.
16. Loan Status: Select the status of the loans; this criterion is defaulted to “active: undisbursed”.
17. Special Purpose Code: Select the special purpose codes under which the loans were entered.
Business Associated:
1. EIN: Business employer identification number (EIN).
2. Partial Zip: Physical address zip code or portion of the zip code.
3. Partial Name: Business name or portion of the business name.
Person Associated:
1. SSN: Person’s social security number (SSN).
2. Partial Zip: Physical address zip code or portion of the zip code.
3. Partial Last Name: Person’s last name or portion of the last name.
SBA-Only:
1. Lenders Location ID: Unique PIMS identifying number for tracking the physical location of a partner.
2. Partner ID: Unique identifier for a SBA partner.
3. SBA Office Code: SBA office code that originally processed the application.
Press Reset to reset all the fields to their original values.
Press Clear to clear the data on the screen.
Press Submit to submit the search.
2.5.5 Search Screen
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2.5.6 Search Results Screen


[bookmark: _Toc318179591]Search Results Screen
From the Search Results Screen, a user can select an existing application to update or view.

[bookmark: _Toc317143550]Figure 12. Search Results Screen
Definition of Terms on Search Results Screen
1. Row Number: Number of row. Begins with 1 and incremented by 1 for each row.
2. App Number: Unique SBA number assigned to identify a specific loan application. Select this hotlink to view the application.
3. Loan Name: Name the lender uses to identify the loan.
4. State: State code associated with the primary business.
5. Processing Method: SBA loan guaranty program under which the application is being processed.
6. Loan Amount: Amount of the loan approved by SBA.
7. Funding Date: Date the loan was funded.
8. Status: Status code of the loan. Status codes are:
1. Active Undisbursed.
2. Active Disbursed Regular Servicing.
3. Active Disbursed In Liquidation.
4. Cancelled.
5. Paid in Full.
6. Charged-Off.
7. Asset Sale from Regular Servicing.
8. Asset Sale from Charged-Off.
9. Loan Number: Unique number assigned to identify a loan. This appears only when the loan has been funded.
Next: Press Next to view additional loans.
2.5.7 Edit Screen
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[bookmark: _Toc318179592]Edit Screen
This screen is used to edit a specific loan.

[bookmark: _Toc317143551]Figure 13. Edit Screen (example)
Definition of Terms on Edit Screen
1. Loan Number: Enter the number assigned by the SBA to the loan.
Press Loan Servicing to display the loan Information.
Press Clear to clear the screen.
2.5.7 Edit Screen
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[bookmark: _Toc318179593]Loan Information Screen for 7(a) Loans
This screen is the start of the loan-specific information; however, most of this screen’s information is defined by the lender. This screen applies to 7(a) Loan programs. The data on the screen is displayed under Loan Info (Figure 14, Figure 15, and Figure 16). Use this screen to view and edit loan information details.

[bookmark: _Ref316366442][bookmark: _Ref316366385][bookmark: _Toc317143552]Figure 14. Loan Information Screen for 7(a) Loans (1/3)
Definition of Terms on Loan Information Screen for 7(a) Loans
An information frame is displayed on the top and will appear on each subsequent screen. It contains loan name, primary borrower's city and state, loan amount, status, loan number, application number, and funded date.
1. Special Purpose: Identifies specific uses of loan proceeds that have special eligibility requirements that the Agency either chooses to or must, by congressional mandate, monitor.
2. Loan Name: Name the lender uses to identify the loan application, is usually the name of the primary business applying for the loan. Read-only.
3. Partner ID: Unique identifier for a SBA partner who owns the loan. This will be blank if the loan is purchased. Read-only.
4. [Partner] Location ID: Unique identifying number for tracking the physical location of the partner that owns the loan. This will be blank if the loan is purchased. Read-only.
5. Partner Name: Business name under which an owning partner operates. This will be blank if the loan is purchased. Read-only.
6. Servicing Location ID: Unique identifying number for tracking the physical location of the partner that is servicing the loan. This will be blank if the loan is purchased and serviced by the SBA. Read-only.
7. Servicing Location Name: Business name under which a servicing partner operates. This will be blank if the loan is purchased and serviced by the SBA. Read-only.
8. SBA Servicing Office: Servicing office code and associated servicing office name assigned to the loan. Read-only.
9. Cohort Code: Cohort used to fund the loan. Read-only.
10. Legislative Indicator: Indicates the legislation associated with the loan. Read-only.
11. Bank Info:
a. (Account #): Lender’s bank account number.
b. (Routing #): Lender’s bank account routing number.
c. (Account Type): Lender’s bank account type.
d. (TIN Number): Lender’s taxpayer identification number (TIN).
12. Other Loans to Borrower: Read-only.
a. SBA Loan Number : Loan number assigned to a companion loan. Press the SBA Loan Number hotlink to view the companion loan information.
b. Loan Amount: Amount of funds for the companion loan.
c. Loan Approval Date: Date the companion loan was approved.
d. SBA Guaranty Percentage: Percentage of SBA’s guaranty.
e. Origination Fee: Fee that SBA charged the lender for the companion guaranty.
13. Injection required?: Y/N indicates whether an injection of funds was required for approval of this loan application. If Yes, Injection was required; therefore, the borrower has put forth assets towards the loan. Read-only.
14. Loan Collateralized?: Indicates whether there is collateral associated with the loan.
15. Sold Secondary Market Indicator: Indicates if sold on the secondary market. Read only.

[bookmark: _Ref316366398][bookmark: _Toc317143553]Figure 15. Loan Information Screen for 7(a) Loans (2/3)
16. Approval Amount: Current amount of funds that SBA approved for the loan.
17. Original Approval Amount: Original amount of funds that SBA approved for the loan. Read-only.
18. Outstanding Balance Amount: Amount of funds due on the loan. Read-only.
19. Total Undisbursed Amount: Amount of funds remaining to be disbursed on the loan. Read-only.
20. SBA Guaranty Fee: Fee that SBA charged the lender for the guaranty. Read-only.
21. Original Guaranty Fee: Original fee the SBA charged the lender for the guaranty at the time of approval. Read-only.
22. SBA Guaranty Fee Billed: SBA guaranty fee that was billed to the lender. Read-only.
23. Guaranty Fee Rebate: Amount of the SBA guaranty fee that was rebated to the lender.
24. SBA Guaranty Fee Uncollected: Amount of the SBA guaranty fee that is deemed uncollectable.
25. SBA Guaranty Fee Paid: Amount of the SBA guaranty fee that was paid by the lender.
26. SBA Guaranty Percentage: Percent of the loan amount that SBA is guarantying. Read-only.
27. Original SBA Guaranty Percentage: Original percent of the loan amount that SBA was guarantying at the time of approval. Read-only.
28. Interest Type: Either fixed or variable interest rate. If the loan has a fixed interest rate, then the interest rate will remain constant over the loan’s term. If the loan has a variable interest rate, then the interest rate will vary over the loan’s term.
29. Base Rate Source: Source of the base rate, i.e., Wall Street Journal; SBA Peg Rate.
30. Base Rate: Interest rate derived from interest type above. If the interest type is Wall Street Journal Prime Rate, then rate is set based upon the date the application is submitted to SBA.
31. Spread Over Prime: The percent the interest rate exceeds the base rate derived from variable rate source. SBA Form 4-1.
32. Initial Interest Rate: Interest rate charged on the loan when it is closed. If the loan has a fixed interest rate, then the interest rate will remain constant over the loan’s term. If the loan has a variable interest rate, the interest rate will vary over the loan’s term; therefore, this applies to fixed interest.
33. Funded Date: Date the loan was initially funded. Read-only.
34. Submitted Date: Date the loan was submitted for funding. Read-only.
35. Loan Term: Term of the loan expressed in number of months, i.e., number of months for a loan to mature.
36. Original Loan Term: Original term of the loan at the time of approval. Read-only.
37. Maturity Date: Date the loan matures.
38. Disbursement Deadline Date: Date by which the disbursement must be completed.
39. Date of First Disbursement: Date the loan was first disbursed.
40. Payment Amount: Amount of the periodic loan payment.
41. Months Interest Only: Number of months that the periodic loan payments are Interest only. No Principal Payment occurs during those interest-only months.
42. Next Installment Due Date: Date the next installment payment is due. Read-only.
43. Number of Months Deferred: Number of months in the deferral period.
44. Defer to Date: Date to which the loan is deferred.
45. Gross Amount Deferred: Gross amount of the loan that is deferred.
46. Loan Status Comment: Comment associated with the loan status.

[bookmark: _Ref316366400][bookmark: _Toc317143554]Figure 16. Loan Information Screen for 7(a) Loans (3/3)
47. 1201 Notice Indicator: Indicates that a 1201 Notice has been sent.
48. Freeze Reason Code: Identifies the reason that updates to the loan are frozen.
49. Freeze Type Code: Identifies the type of update freeze that was applied to the loan.
50. Loan Status Date: Date the loan entered the status. Read-only.
Prior to Full Disbursement:

The Cancel button on the top is available to cancel the loan; once canceled, No further updates are allowed.
SBA Employees can enter/change
Lender’s Loan Number
Disbursement Amount and Date
Approved Loan Amount
SBA Guaranty Percentage
Loan Term
For Variable Rate Loans
Adjustment period and description
Payment Amount
For Disaster Loans
SBA Disaster Control Number
Injection required
Injection Amount & Comment/Description
Partners can enter/change:
Lender’s Loan Number
Disbursement Amount and Date
Approved Loan Amount
SBA Guaranty Percentage
Loan Term
For Variable Rate Loans
Adjustment period and description
Payment Amount
Injection required
Injection Amount & Comment/Description

After Full Disbursement

SBA Employees can change:
Lender’s Loan Number
Disbursement Amount and Date
Approved Loan Amount
SBA Guaranty Percentage
Loan Term
For Variable Rate Loans
Adjustment period and description
Payment Amount
For Disaster Loans
SBA Disaster Control Number
Partners can enter/change:
Lender’s Loan Number
Payment Amount
NOTE:
· Changes in the Approved Loan Amount, SBA Guaranty Percentage, or Loan Term will result in recomputation of the Origination Guaranty Fee.
· Increases in the Approved Loan Amount must be verified that Funds are available in the current fiscal year for the applicable cohort prior to finalizing the change.
· Cancellation and decreases in the Approved Loan Amount will be applied back to the fiscal year and Cohort that they came from. When Funding crosses multiple fiscal years, then reversals should be applied based upon last-in, first-out rule.
· The Injection required? can only be changed from not answered or No; once set to Yes, No further changes are allowed.
Press Save/Next to save the information to the database. The Use of Proceeds Screen will be displayed.
Press Reset to reset values.
Press Clear to clear the screen.
2.5.8 Loan Information Screen for 7(a) Loans

[bookmark: _Toc315970576][bookmark: _Toc315971800][bookmark: _Toc315972201]
[bookmark: _Toc318179594]Loan Information Screen for Direct Loans/Disaster Loans
This screen applies to Disaster Loan Programs.

[bookmark: _Toc317143555]Figure 17. Loan Information Screen for Disaster Loans (1/2)
Definition of Terms on Loan Information Screen for Direct Loans/Disaster Loans
1. Special Purpose Questions: Identifies specific uses of loan proceeds that have special eligibility requirements that the agency either chooses to or must, by congressional mandate, monitor.
2. Loan Name: Name the lender uses to identify the loan application, is usually the name of the primary business applying for the loan. Read-only.
3. SBA Servicing Office: Servicing office code and associated servicing office name assigned to the loan. Read-only.
4. Disaster Declaration Number: The Federal Disaster Declaration Number (FDDN) associated with the disaster.
5. Cohort Code: Cohort used to fund the loan. Read-only.
6. Legislative Indicator: Indicates the legislation associated with the loan. Read-only.
7. Other Loans to Borrower: Read-only.
a. SBA Loan Number: Loan number assigned to a companion loan. Press the SBA Loan Number hotlink to view the companion loan information.
b. Loan Amount: Amount of funds for the companion loan.
c. Loan Approval Date: Date the companion loan was approved.
d. SBA Guaranty Percentage: Percentage of SBA’s guaranty.
e. Origination Fee: Fee that SBA charged the lender for the companion guaranty.
8. Injection required?: Y/N indicates whether an injection of funds was required for approval of this loan application. If Yes, Injection was required; therefore, the borrower has put forth assets towards the loan. Read-only.
9. Loan Collateralized?: Indicates whether there is collateral associated with the loan.
10. Sold Secondary Market Indicator: Indicates whether the loan was sold on the secondary market. Read-only.
11. Approval Amount: Current amount of funds that SBA approved for the loan.
12. Original Approval Amount: Original amount of funds that SBA approved for the loan. Read-only.
13. Outstanding Balance Amount: Amount of funds due on the loan. Read-only.
14. Balance As of Date: Date the balance was last updated. Read-only.
15. Total Undisbursed Amount: Amount of funds remaining to be disbursed on the loan. Read-only.
16. SBA Guaranty Percentage: 100% for Disaster Loans.
17. Original SBA Guaranty Percentage: 100% for Disaster Loans.
18. Interest Type: Either fixed or variable interest rate. If the loan has a fixed interest rate, then the interest rate will remain constant over the loan’s term. If the loan has a variable interest rate, then the interest rate will vary over the loan’s term.
19. Base Rate Source: Source of the base rate, i.e., Wall Street Journal; SBA Peg Rate.
20. Base Rate: Interest rate derived from interest type above. If the interest type is Wall Street Journal Prime Rate, then rate is set based upon the date application is submitted to SBA.
21. Spread Over Prime: Percent the interest rate exceeds the base rate derived from variable rate source. SBA Form 4-1.
22. Initial Interest Rate: Interest rate charged on the loan when it is closed. If the loan has a fixed interest rate, then the interest rate will remain constant over the loan’s term. If the loan has a variable interest rate, the interest rate will vary over the loan’s term; therefore, this applies to fixed interest.
23. Funded Date: Date the loan was initially funded. Read-only.
24. Submitted Date: Date the loan was submitted for funding. Read-only.

[bookmark: _Toc317143556]Figure 18. Loan Information Screen for Disaster Loans (2/2)
25. Loan Term: Term of the loan expressed in number of months, i.e., number of months for a loan to mature.
26. Original Loan Term: Original term of the loan at the time of approval. Read-only.
27. Maturity Date: Date the loan matures.
28. Disbursement Deadline Date: Date by which the disbursement must be completed.
29. Date of First Disbursement: Date the loan was first disbursed.
30. Months Interest Only: Number of months that the periodic loan payments are Interest only. No principal payments occur during those interest-only months.
31. Next Installment Due Date: Date the next installment payment is due. Read-only for Disaster Loans.
32. Number of Months Deferred: Number of months in the deferral period.
33. Defer to Date: Date to which the loan is deferred.
34. Gross Amount Deferred: Gross amount of the loan that is deferred.
35. Loan Status Comment: Comment associated with the loan status.
36. 1201 Notice Indicator: Indicates that a 1201 Notice has been sent.
37. Freeze Reason Code: Identifies the reason that updates to the loan are frozen.
38. Freeze Type Code: Identifies the type of update freeze that was applied to the loan.
[bookmark: _Toc308689126][bookmark: _Toc308689127][bookmark: _Toc308689128][bookmark: _Toc308689129][bookmark: _Toc308689130][bookmark: _Toc308689132][bookmark: _Toc308689133]Press Reset to reset all the fields to their original values.
Press Clear to clear the data on the screen.
Press Save/Next to save the information to the database. The Liquidation Information Screen will be displayed.
2.5.9 Loan Information Screen for Direct Loans/Disaster Loans

[bookmark: _Toc309725415][bookmark: _Toc315970579][bookmark: _Toc315971801][bookmark: _Toc315972202]
[bookmark: _Toc318179595]Loan Information Screen for 504 Loans
This screen applies to 504 Loan Programs.

[bookmark: _Toc317143557]Figure 19. Loan Information Screen for 504 Loans (1/3)
Definition of Terms on Loan Information Screen for 504 Loans
1. Special Purpose Questions: Identifies specific uses of loan proceeds that have special eligibility requirements that the agency either chooses to or must, by congressional mandate, monitor.
2. Loan Name: Name the lender uses to identify the loan application, is usually the name of the primary business applying for the loan. Read-only.
3. Partner ID: Unique identifier for a SBA partner who owns the loan. This will be blank if the loan is purchased. Read-only.
4. [Partner] Location ID: Unique identifying number for tracking the physical location of the partner that owns the loan. This will be blank if the loan is purchased. Read-only.
5. Partner Name: Business name under which an owning partner operates. This will be blank if the loan is purchased. Read-only.
6. Servicing Location ID: Unique identifying number for tracking the physical location of the partner who is servicing the loan. This will be blank if the loan is purchased and serviced by the SBA. Read-only.
7. Servicing Location Name: Business name under which a servicing partner operates. This will be blank if the loan is purchased and serviced by the SBA. Read-only.
8. SBA Servicing Office: Servicing office code and associated servicing office name assigned to the loan. Read-only.
9. Cohort Code: Cohort used to fund the loan. Read-only.
10. Legislative Indicator: Indicates the legislation associated with the loan. Read-only.
11. Bank Information:
a) (Account #): Lender’s bank account number.
b) (Routing #): Lender’s bank account routing number.
c) (Account Type): Lender’s bank account type.
d) (TIN Number): Lender’s taxpayer identification number (TIN).
12. Other Loans to Borrower: Read-only.
a) SBA Loan Number: Loan number assigned to a companion loan. Press the SBA Loan Number hotlink to view the companion loan information.
b) Loan Amount: Amount of funds for the companion loan.
c) Loan Approval Date: Date the companion loan was approved.
d) SBA Guaranty Percentage: Percentage of SBA’s guaranty.
e) Origination Fee: Fee that SBA charged the lender for the companion guaranty.
13. Borrower Contribution required?: (Y/N indicator) Specifies whether a borrower contribution is required. Read-only.
14. Loan Collateralized?: Indicates whether there is collateral associated with the loan.
15. Sold Secondary Market Indicator: Indicates whether the loan was sold on the secondary market. Read-only.
16. Total Debenture Amount: Total amount of the loan including all fees. The loan debenture amount must be in increments of $1,000.
17. Original Total Debenture Amount: Original amount of total debenture amount. Read-only.
18. Outstanding Balance Amount: Amount of funds due on the loan. Read-only.
19. Total Undisbursed Amount: Amount of funds remaining to be disbursed on the loan. Read-only.
20. SBA Guaranty Fee: Fee that SBA charged the lender for the guaranty. Read-only.
21. Original Guaranty Fee: Original fee the SBA charged the lender for the guaranty at the time of approval. Read-only.
22. SBA Guaranty Fee Billed: SBA guaranty fee that was billed to the lender. Read-only.
23. Guaranty Fee Rebate: Amount of the SBA guaranty fee that was rebated to the lender.
24. SBA Guaranty Fee Uncollected: Amount of the SBA guaranty fee that is deemed uncollectable.
25. SBA Guaranty Fee Paid: Amount of the SBA guaranty fee that was paid by the lender.
26. SBA Guaranty Percentage: Percent of the loan amount that SBA is guarantying. Read-only.
27. Original SBA Guaranty Percentage: Original percent of the loan amount that SBA was guarantying at the time of approval. Read-only.
28. Interest Type: Either fixed or variable interest rate. If the loan has a fixed interest rate, then the interest rate will remain constant over the loan’s term. If the loan has a variable interest rate, then the interest rate will vary over the loan’s term. Read-only.
29. Base Rate Source: Source of the base rate, i.e., Wall Street Journal; SBA Peg Rate. Read-only.
30. Base Rate: Interest rate derived from interest type above. If the interest type is Wall Street Journal Prime Rate, then rate is set based upon the date the application is submitted to SBA. Read-only.

[bookmark: _Toc317143558]Figure 20. Loan Information Screen for 504 Loans (2/3)
31. Funded Date: Date the loan was initially funded. Read-only.
32. Submitted Date: Date the loan was submitted for funding. Read-only.
33. Debenture Maturity (in Months): Date in months by which debenture comes to maturity.
34. Original Debenture Maturity: Date of original debenture maturity. Read-only.
35. Maturity Date: Date the loan matures.
36. Disbursement Deadline Date: Date by which the disbursement must be completed.
37. Date of First Disbursement: Date the loan was first disbursed.
38. Payment Amount: Amount of the periodic loan payment.
39. Months Interest Only: Number of months that the periodic loan payments are interest-only. No principal payments occur during those interest-only months.
40. Next Installment Due Date: Date the next installment payment is due. Read-only.
41. Number of Months Deferred: Number of months in the deferral period.
42. Defer to Date: Date to which the loan is deferred.
43. Gross Amount Deferred: Gross amount of the loan that is deferred.
44. Loan Status Comment: Comment associated with the loan status.
45. 1201 Notice Indicator: Indicates that a 1201 Notice has been sent.
46. Freeze Reason Code: Identifies the reason that updates to the loan are frozen.
47. Freeze Type Code: Identifies the type of update freeze that was applied to the loan.
48. Adjustment Period & Description: Select the frequency for variable interest rate change calendar periods; this applies to variable interest rates only. If Other is selected from the drop-down list, then the description field is mandatory.
49. CDC can make Loans outside their area of operation?: Yes/No Specifies whether CDC has the ability to make loans outside of their area of operation.

[bookmark: _Toc317143559]Figure 21. Loan Information Screen for 504 Loans (3/3), cropped
50. CDC Processing Fee Paid Separate?: Indicates the CDC Processing Fee is paid separately.
51. SBA Percentage of Project: Amount of the project that SBA is guarantying. Read-only.
52. Net Debenture Amount: Total amount of loan funds requested by borrower.

a) SBA Guaranty Fee: System-generated 504 guarantee fee is computed as percentage of the net debenture.

Third Party Loans: Amount of funds being provided by third party lenders (computed from Participating Lenders Screen for the PCLP version). Read-only.

b) Funding Fee –System-generated funding fee is computed as percentage of the net debenture.

Third Party Loan %: System-generated percentage of total project cost being provided by third party lenders (computed from Participating Lenders Scree for the PCLP version n). Read-only.

c) CDC Processing Fee: System-generated processing fee is computed as percentage of the net debenture.
Borrower Contribution: System-generated total amount of borrower’s injection into the project. Read-only.
d) CDC Closing Costs and Fees: Total amount of closing costs and fees associated with the debenture.

Borrower Contribution %: System-generated percentage of borrower's injection into the project. Read-only.

e) Fees and Closing Costs (Sum of (a) through (d)): System-generated sum of guaranty fee, funding fee, CDC processing fee and closing costs and fees.

Total Project Requirement $: System-generated sum of the third party $ plus SBA $ plus borrower $. Read-only.
Balance to Borrower: System-generated amount representing the total debenture amount minus item g: Total e-f.
f) Underwriters' Fee withheld prior to CSA receipt of funds: System-generated fee that varies based upon debenture term.

Total Project Requirement %: System-generated sum of the third party % plus SBA %plus borrower %. Read-only.

g) Total e-f: (sum of net debenture amount and all fees).
Prior to Full Disbursement:
The Cancel button on the top is available to cancel the loan; once cancelled, No further updates are allowed.
SBA Employees can enter/change:
Lender’s Loan Number
Disbursement Amount and Date
Approved Loan Amount
SBA Guaranty Percentage
Loan Term
For Variable Rate Loans
Adjustment Period and Description
SBA Servicing Office
Injection Required
Injection Amount & Comment/Description

Partners can enter/change:
Lender’s Loan Number
Disbursement Amount and Date
Approved Loan Amount
SBA Guaranty Percentage
Loan Term
For Variable Rate Loans
Adjustment Period and Description
Injection Required
Injection Amount & Comment/Description

After Full Disbursement
SBA Employees can change:
Lender’s Loan Number
Disbursement Amount and Date
Approved Loan Amount
SBA Guaranty Percentage
Loan Term
For Variable Rate Loans
Adjustment Period and Description
SBA Servicing Office

Partners can enter/change:
Lender’s Loan Number
NOTE:
· Changes in the approved loan amount, SBA guaranty percentage, or loan term will result in recomputation of the origination guaranty fee.
· Increases in the approved loan amount must be verified that funds are available in the current fiscal year for the applicable cohort prior to finalizing the change.
· Cancellation and decreases in the approved loan amount will be applied back to the fiscal year and cohort that they came from. when funding crosses multiple fiscal years, then reversals should be applied based upon last-in, first-out rule.
Press Save/Next to save the information to the database. The Use of Proceeds Screen will be displayed.
Press Reset to reset values.
Press Clear to clear the screen.
2.5.10 Loan Information Screen for 504 Loans

[bookmark: _Toc304801933][bookmark: _Toc315970583][bookmark: _Toc315971802][bookmark: _Toc315972203]
[bookmark: _Toc318179596]Participating Lenders Screen (PCLP Only)
This screen will only appear for PCLP Loans. It is used to enter information on participating lenders in the 504 Debenture. There can be multiple entries.

[bookmark: _Toc317143560]Figure 22. Participating Lenders Screen (PCLP Only)
Definition of Terms on Participating Lenders Screen (PCLP Only)
1. Type of Lender: Select the indicator for the type of Lender/Partner.
2. Lender Name: Name of the additional lender on the 504 project.
3. Lender Amount: Dollar amount of the loan to be made by this lender to finance a portion of the project that is financed in part by this loan application. The loan stemming from this application is distinct from this loan amount.
4. Contact: Contact person information below (name, title, and phone) required only if type of lender is participating lender.
5. Name: Name of contact person at participating lender (first, middle, last name, and suffix).
6. Title: Title of the participating lender's contact person.
7. Phone: Phone number including area code of the participating lender's contact person.
Press Save/Next to save the information to the database. The Use of Proceeds Screen will be displayed.
Press Reset to reset values.
Press Clear to clear the screen.
Prior to Full Disbursement:
	SBA employees or partners can enter/change any of the data. After disbursement, only SBA employees can change information.
2.5.11 Participating Lenders Screen (PCLP Only)

[bookmark: _Toc71518661][bookmark: _Toc71518823][bookmark: _Toc304801934][bookmark: _Toc315970585][bookmark: _Toc315971803][bookmark: _Toc315972204][bookmark: _Toc512952285]
[bookmark: _Toc318179597]Participating Lenders Screen (Combination Loans Only)
This screen will only appear for combination loans. It is used to enter information on participating lenders in the combination loan. There can be multiple entries.

[bookmark: _Toc317143561]Figure 23. Participating Lenders Screen (Combination Loans Only)
Definition of Terms on Participating Lender Screen (Combination Loans Only)
1. Partner Info: Select lookup to select a lender.
a. SBA Partner ID: Unique identifier for a SBA Partner prefilled from the Lender Lookup Screen.
b. SBA Partner Location ID: Unique identifying number for tracking the physical location of a partner prefilled from the Lender Lookup Screen.
c. FIRS: A partner’s Financial Institution Report System (FIRS) number formerly used to identify lenders on SBA loan records prefilled from the Lender Lookup Screen.
2. Lender Name: Business name under which a partner operates. If the lender is not an SBA partner, enter the name; otherwise, it will be prefilled from the Lender Lookup Screen.
3. Street1: Street address for the lender location.
4. Street2: Additional address information for the lender location.
5. City Name (if not in drop-down): City name for the lender address.
6. Lien Position: Select the collateral lien position the lender holds.
7. Lender Amount: Dollar amount of the loan to be made by this lender to finance a portion of the project that is financed in part by this loan application. The loan stemming from this application is distinct from this loan amount.
8. Contact: Contact person information below (name, title, and phone).
9. Name: Name of contact person at participating lender (first, middle, last name, and suffix).
10. Title: Title of the participating lender's contact person.
11. Phone: Phone number including area code of the participating lender's contact person.
12. Lender’s current outstanding balance.
13. Lender’s original outstanding balance.
Press Reset to reset values.
Press Clear to clear the screen.
Press Save to save the information to the database and return to the current screen.
Press Save/Next to save the information to the database. The Use of Proceeds Screen will be displayed.
Press Delete to delete the data.
NOTE: For Direct Loans, the Payments hotlink appears in the navigation tree. Press this hotlink to schedule payments.
2.5.12 Participating Lenders Screen (Combination Loans Only)

[bookmark: _Toc304801935][bookmark: _Toc315970587][bookmark: _Toc315971804][bookmark: _Toc315972205]
[bookmark: _Toc318179598]Use of Proceeds Screen
The Use of Proceeds Screen is straightforward and captures how the loan will be used by the borrower. The choices listed may vary between SBA loan programs; there are currently three categories: 7(a), 504, and EWCP.

[bookmark: _Toc317143562]Figure 24. Use of Proceeds Screen
Definition of Terms on Use of Proceeds Screen
1. Description: SBA-defined standard uses of loan categories.
2. Amount: Fill-in dollar amount corresponding to how the borrower plans to use the loan. The total of all use of proceeds must equal the amount requested.
3. Comment: Enter additional comments as necessary to explain usage. If the initial set of use categories does not address how the funds will be used, use Other and provide an explanation (required).
Press Save/Next to save the information to the database. The Collateral Register Screen will be displayed.
Press Reset to reset values.
Press Clear to clear the screen
Data can only be changed by SBA employees and partners prior to full disbursement.
2.5.13 Use of Proceeds Screen

[bookmark: _Toc304801964][bookmark: _Toc309386196][bookmark: _Toc315970589][bookmark: _Toc315971805][bookmark: _Toc315972206][bookmark: _Toc512952286][bookmark: _Toc304801936]
[bookmark: _Toc318179599]Direct Disbursements Screen
Use this screen to enter loan disbursement information. The same person cannot enter and approve a loan.
NOTE: This screen is only for SBA employees.
This screen is accessed by selecting the Disbursements hotlink in the left-hand navigation tree of the Loan Information Screen.

[bookmark: _Toc317143563]Figure 25. Loan Information (Loan Disbursements) Direct Disbursements Screen
[bookmark: _Toc304555256]Definition of Terms on Direct Disbursements Screen
Press Delete Payment 1 to delete the entire Disbursement.
Direct Disbursement
1. Loan Status: Select radio button to indicate the status of the loan. NOTE: If the loan is undisbursed, the status must be changed to Disbursed before a Disbursement record can be entered.
2. Beg. Total Undisbursed Amount: This read-only field displays the beginning total amount of funds that are available for disbursement.
3. Disbursement Amount: Enter the amount that is to be disbursed. it can be either a full or partial disbursement.
4. Ending Total Undisbursed Amount: This read-only field displays the ending total amount of funds that are available for disbursement. This total displays the result that remains after the disbursement amount is subtracted from the beginning total undisbursed amount.
5. Payment Amount: Enter the amount of the payments that will be made to repay the loan.
6. Next Installment Due Date: Enter, or use the calendar icon to select the next installment due date.
7. Closing Type: Use the drop-down list to specify the closing type (e.g. Initial Full, Initial Partial, Subsequent Partial, or Subsequent Full).
8. Payment Schedule: Check () the months in which payment must be made.
Scheduling
Once disbursements have been approved, they are placed in a flat file. This file is sent to both Denver (Denver schedules payment) and to the mainframe. The mainframe then runs the disbursements in a batch job on a nightly basis.
Based on feedback from Denver, a Schedule Accomplished Date is set in E-Lend.
How many entities are you paying with this Disbursement?: Enter the total number of entities that are being paid with this disbursement. The default value for this field is “1.”
Disbursement Details
Payment 1
1. Disbursement Method: Specify the disbursement method. The valid selections are ACH (Automatic Clearing House), Check, or Wire.
2. Disbursement Date: Enter, or use the calendar icon to specify the disbursement date of the funds.
3. Bank Information: Enter the Account #, Routing #, and Account Type where the funds are to be transferred.
4. Check Payable To: Enter the name of the payee.
5. Disbursement Amount: Enter amount of check. If there is only one payment, this amount must be equal to the number in the disbursement amount field above. If there are several payments, the total must be equal to the number in the disbursement amount field above.
Payee Address
1. Country: Select the Country. “United States” is selected by default.
2. Zip+4 Code: Enter the Zip+4 Code.
3. Press Lookup Zip to populate the “City Name” and “State” fields automatically.
4. Street 1, Street 2: Enter the number, street name, and suffix (if applicable).
5. City Name: This field displays the city name.
6. State: This read-only view displays the name of the state.
Press Reset to reset all fields to their original values.
Press Clear to clear all values from all fields.
Press Save/Next to save the data entered and continue to the Use of Proceeds Screen.
2.5.14 Direct Disbursements Screen

[bookmark: _Toc315970591][bookmark: _Toc315971806][bookmark: _Toc315972207]
[bookmark: _Toc318179600]Payments Screen
This screen is used to update the payment schedule for direct loans and notes. The payment schedule is generated automatically at the time the loan is initially disbursed.

[bookmark: _Toc317143564]Figure 26. Payments Screen (Payments Schedule)
Definition of Terms on Payments Screen
The following terms are on the Payments Screen:
1. Schedule Payments?: Indicates whether you want to rebuild the schedule. Default is “No.”
2. Date: Date of payment.
3. Amount: Amount of payment.
4. Scheduled Total: Total amount of payments in the schedule.
Press Add Payment to add an additional payment (or more than one) in addition to any payments set up by generating a payment schedule.
Press Reset to reset all fields to their original values.
Press Clear to clear all values from all fields.
Press Save/Next to save the data entered and continue to the Collateral Screen.
The following terms are on the Payments Screen if Schedule Payments is “Y.”

[bookmark: _Toc317143565]Figure 27. Payment Screen (Schedule Payments = Yes)
5. Next Payment Date: Date the next installment payment is due. (Only appears if Schedule Payments = Yes.)
6. Payment Amount: Amount of the periodic loan payment.
7. Payment Frequency: Select options for payment frequency: Monthly, Quarterly, Semi-Annually, and Annually.
8. Maturity Date: Date the loan matures. Read-only.
9. Press Generate Schedule to generate a payment schedule automatically based on the criteria selected (payment frequency, amount, etc.).
2.5.15 Payments Screen

[bookmark: _Toc315970594][bookmark: _Toc315971807][bookmark: _Toc315972208]
[bookmark: _Toc318179601]Collateral Information Screen
This screen is used to update information on the physical collateral that the borrower used to secure the loan guaranty or debenture, as well as the liens against each piece of collateral.

[bookmark: _Toc317143566]Figure 28. Collateral Information Screen
Definition of Terms on Collateral Information Screen
1. Collateral Description: Free-form text describing the locale or other information about the assets or property pledged as collateral.
2. Owner of Record: Registered owner of the collateral.
3. Country: Country code associated with property address. Read-only.
4. Zip +4 Code: Property’s five-digit zip code for physical address plus the four-digit zip extension if available, only first five are required. Then press Lookup Zip.
5. Street1: Street number, street name, and street suffix where the property is located. May not be only a P.O. Box: requires physical location.
6. Street2: Additional street information if present to identify where the property is located.
7. City Name: Insert the city name if not available via Zip+4.
8. Country Code: Country code associated with the country name for the address of the collateral for which you are entering data.
9. Country Name: Country name associated with the address for which you are entering data.
10. State: Two-character state abbreviation that automatically populates when the zip code or Lookup Zip is performed.
11. Collateral Type: Description of type of collateral being used to secure a loan or the type of property being held as collateral.
12. Liquidation Value: Estimate of the liquidation value of this collateral.
13. Current Market Value: Dollar value assigned to collateral.
14. [Market Value] Source: Description of source of dollar value assigned to collateral in current market value field.
15. [Collateral Evaluation] Date: Date of the evaluation of the collateral.
Lien Search/Title Report
16. Received Date (Initial): Date the initial lien search or title report was received for the collateral.
17. Total Prior Liens (Initial): Total number of prior liens when the initial lien search or title report was received for the collateral.
18. Ordered Date (Second): Date the second lien search or title report was ordered for the collateral.
19. Received Date (Second): Date the second lien search or title report was received for the collateral.
20. Total Prior Liens (Second): Total number of prior liens when the second lien search or title report was received for the collateral.
21. Ordered Date (Inventory/Appraisal): Date the inventory or appraisal lien search or title report was ordered for the collateral.
22. Received Date (Inventory/Appraisal): Date the inventory or appraisal lien search or title report was received for the collateral.
23. Total Appraisal Value (Inventory/Appraisal): Total amount the collateral was appraised at.
24. Lienholder Name: Full name of person or institution holding existing lien.
25. Lien Position: Position of this lien relative to others.
26. Balance Owing: Existing lien balance.
27. Lien Status: Indicates the status of the lien.
28. Lien Comments: Comments on the lien instrument.
Press Reset to reset all the fields to their original values.
Press Clear to clear the data on the screen.
Press Save/Next to save the information to the database. The Project Information Screen will be displayed.
Both SBA employees and partners change this information throughout the life of the loan. However once collateral is entered, then all collateral cannot be deleted.
2.5.16 Collateral Information Screen

[bookmark: _Toc304801937][bookmark: _Toc315970596][bookmark: _Toc315971808][bookmark: _Toc315972209][bookmark: _Toc512952290]
[bookmark: _Toc318179602]Lender Comments Screen
The screen is used to update lender comments.

[bookmark: _Toc317143567]Figure 29. Lender Comments Screen
Press Save/Next to save the information to the database. The Project Information Screen will be displayed.
Press Reset to reset values.
Press Clear to clear the screen.
Both SBA employees and partners can change up to full disbursement. However, once comments are entered, then No comments can be deleted.
2.5.17 Lender Comments Screen

[bookmark: _Toc309725425][bookmark: _Toc315970598][bookmark: _Toc315971809][bookmark: _Toc315972210]
[bookmark: _Toc318179603]Project Information Screen
This screen is used to capture the location and categorization of the project being funded by this loan. Access this screen by pressing the Project Info hotlink on the left-side navigation tree.

[bookmark: _Toc317143568]Figure 30. Project Information Screen (1/2)

[bookmark: _Toc317143569]Figure 31. Project Information Screen (2/2)
Definition of Terms on Project Information Screen
1. Loan Name: Name used to identify the loan; this is the name of the primary business applying for the loan. Read-only.
2. SBA Originating Office: SBA office responsible for originating the loan. Read-only.
3. SBA Servicing Office: SBA office responsible for servicing the loan.
4. SBA Servicing Group: SBA servicing group responsible for servicing the loan.
5. Partner ID: Unique identifier for a SBA partner. Read-only.
6. Location ID: Unique identifying number for tracking the physical location of a partner. Read-only.
7. Partner Name: Business name under which a partner operates. Read-only.
8. Street1: Street address for the partner location. Read-only.
9. City/State/Zip: City, state, and zip code portion of the partner address. Read-only.
10. [Lender’s] Application Number: Number assigned by the lender to the loan application. Read-only.
11. [Lender’s] Loan Number: Number assigned by the lender to the loan approval.
12. Loan Structured with Eligible Passive Company? Yes or No. Read only.
13. Is Payment Fully Amortizing?: Indicates whether the periodic loan payment consists of a constant principal payment with interest. Read-only.
14. Country: Project address country code. Read-only.
15. Zip Code +4: Project addresses five-digit zip code plus four-digit zip extension if available. Then press Lookup Zip.
16. Street 1: Street number, street name, and street suffix where the project being funded is located. May not be only a P.O. Box; requires a physical location.
17. Street 2: Additional street information if needed, to identify where the project is located.
18. City Name: City name and state for the project address.
19. Is the Project Address: (Rural/Urban). Select the appropriate radio button to indicate if the project address is in an urban or rural area.
20. NAICS Code: A six-digit code that identifies a NAICS industry comprising the NAICS economic sector, subsector, industry group, and NAICS industry codes. A (lookup) facility is available to search for the correct NAICS code.
21. Small Business Manufacturer: Y/N. Indicates whether the loan is associated with a small business manufacture. Read-only.
22. Business Age: Indicates the primary business’s time in business (whether an organization is new, start-up, or existing).
23. Franchise?: Y/N. Indicates whether the primary business is a franchise.
24. No. of Current Employees: Number of full-time individuals employed by the business prior to the loan based upon most recent payroll.
25. Number of Jobs Created: Number of jobs to be created by this loan in the next two years due to additional funding.
26. Number of Jobs Retained: Number of employees that would have been lost had this loan not been made (jobs retained due to additional funding).
27. Next Financial Statement Due Date: ****
28. Frequency: Indicates the financial statement frequency.
29. Next UCC Lien Refile Date – State. Date of the next state UCC lien refile date.
30. Number of Years Between Filings – State. Number of years between UCC state refilings.
31. Next UCC Lien Refile Date – Country. Date of the next country UCC lien refile date.
32. Number of Years Between Filings – Country. Number of years between UCC country refilings.
Press Lookup Zip to populate the city, state, and country information for the zip code entered.
Press Reset to reset values.
Press Clear to clear the screen.
Press Save to save the information to the database and return to the current screen.
Press Save/Next to save the information to the database. The Borrower (Existing) Business Information Screen will be displayed.
Press (lookup) Franchise Code to open a Search Screen that allows the user to search by franchise code or franchise trade name.

[bookmark: _Toc317143570]Figure 32. Franchise Lookup Screen
Press Search to search by the criteria you specified.
Press NAICS Code (lookup) to open a Search Screen that allows the user to search by NAICS or SEC code and keyword.

[bookmark: _Toc317143571]Figure 33. NAICS Code Lookup Screen
Press Search to search by the criteria you specified.
Press Reset to reset all the fields to their original values.
Press Clear to clear the data on the screen.
Press Save/Next to save the information to the database. The Loan Workout Screen will be displayed.
Prior to Full Disbursement:

SBA Employees & Partners can enter/change:
Project Address Information
Designation if Address is rural or urban
NAICS Code
Net Export Amount
Franchise Information
Employee Count Information
For 504/PCP Loans
Number of Jobs Created + Retained
Job Requirement Met?
Overall Job Ratio
CDC Processing Fee Paid Separate?
Net Debenture Amount
Closing Costs
Public Policy/Community Development Goals

No changes are allowed after Full Disbursement.

Press Save/Next to save the information to the database. The Borrower/Guarantor Screen will be displayed.
Press Reset to reset values.
[bookmark: _Toc512952291]Press Clear to clear the screen.
2.5.18 Project Information Screen

[bookmark: _Toc117495790][bookmark: _Toc304801939][bookmark: _Toc315970604][bookmark: _Toc315971810][bookmark: _Toc315972211]
2.5.21 Borrower (Existing) Business Information Screen


[bookmark: _Toc318179604]New Borrower Screen
This screen is used to add a new borrower to the loan. Based upon whether a Business or Person and his/her role, a detailed screen is provided.

[bookmark: _Toc317143572]Figure 34. New Borrower Screen
Definition of Terms on New Borrower Screen
1. Business Person: Indicate whether the information about to be entered is for either a Business or Person.
2. EIN SSN: Indicate whether the Tax ID is an SSN or an EIN. Enter the Tax ID of the Entity.
Press Save/Next to save the information to the database. The Borrower (Existing) Business Information Screen or (Existing) Person Information Screen or the Guarantor (Existing) Business Information Screen or (Existing) Person Information Screen will be displayed based on the selection made. On a blank screen, the Business Financials Screen will be displayed.
Press Reset to reset values.
Press Clear to clear the screen.
2.5.19 New Borrower Screen

[bookmark: _Toc117495791][bookmark: _Toc304801940][bookmark: _Toc315970606][bookmark: _Toc315971811][bookmark: _Toc315972212]
[bookmark: _Toc318179605]Lender Certify EIN is Valid
This information will appear on the New Borrower Screen if an invalid EIN is entered. It will allow the lender to certify that the EIN is valid.

[bookmark: _Toc317143573]Figure 35. Lender Certifies EIN is Valid
2.5.20 Lender Certifies EIN is Valid

[bookmark: _Toc304801941][bookmark: _Toc315970608][bookmark: _Toc315971812][bookmark: _Toc315972213]
[bookmark: _Toc318179606]Borrower (Existing) Business Information Screen
This screen is used to enter information about a borrower business.



[bookmark: _Toc317143574]Figure 36. Borrower (Existing) Business Information Screen
Definition of Terms on Borrower (Existing) Business Information Screen
1. Tax ID: Either EIN or SSN, is prefilled from the previous screen, the primary identifier for the business, and cannot be changed.
2. Name: Legal name of the business entity applying for SBA loan.
3. (Doing Business as) Trade Name: Name the business uses in business transactions if different from legal name.
4. Primary Business?: Indicates whether this is the primary business.
5. Legal Organization Type: Select appropriate designation for the organizational structure of the business. (e.g. corporation or partnership).
6. Primary Phone: Primary phone number of the borrower.
7. Alternate Phone: Alternate phone number of the borrower.
8. Primary E‑mail: Primary e‑mail address for the borrower.
9. Alternate E‑mail: Alternate e‑mail address for the borrower.
10. Physical Address
11. Press Copy Project to copy the project address if same as the business physical address.
12. Country: Country code associated with physical address. Read only.
13. Zip +4 Code: Business's five-digit zip code for physical address plus four-digit zip extension if available, only first five are required. Then press Lookup Zip.
14. Street1: Street number, street name, and street suffix where the business is located. May not be only a P.O. Box: requires physical location.
15. Street2: Additional street information if present to identify where the business is located.
16. City Name: Insert the city name if not available via Zip+4.
17. Mailing Address
18. Press Copy Physical to copy the business’s physical address if same. If not entered, will use physical address as mailing when loan is funded.
19. Country: Country code associated with mailing address.
20. Zip +4 Code: Business's nine-digit zip code for mailing address, only first five digits are required. Press Lookup Zip.
21. Street1: Street number, street name, and street suffix for the mailing address of the business if different from what was entered for physical.
22. Street2: Additional information to identify the mailing address of the business.
23. City (if not in drop-down box): Insert the city name if not available via Zip+4 drop-down list.
Press Reset to reset values.
Press Clear to clear the screen.
Press Save to save the information to the database and return to the current screen.
Press Save/Next to save the information to the database. The Principal (Existing) Person Information Screen will be displayed.
Press Delete to delete the data.
2.5.21 Borrower (Existing) Business Information Screen

[bookmark: _Toc304801942][bookmark: _Toc315970610][bookmark: _Toc315971813][bookmark: _Toc315972214]
[bookmark: _Toc318179607]Borrower (Existing) Person Information Screen
This screen is used to enter information of individuals who are borrowers on an application.


[bookmark: _Toc317143575]Figure 37. Borrower (Existing) Person Information Screen
Definition of Terms on Borrower (Existing) Person Information Screen
1. Tax ID: SSN to identify the borrower, is prefilled from the Borrower Information Screen/Guarantor Information Screen, and cannot be updated.
2. First Name: Borrower's first name.
3. Middle Initial: Borrower's middle initial.
4. Last Name: Borrower's last name.
5. Suffix: Mr., Ms., or Mrs.
6. Title: Title for the borrower, if applicable.
7. Date of Birth: Date the borrower was born.
8. Place of Birth: The place the borrower was born – the city, state, and country.
9. Primary Phone: Primary phone number for the borrower.
10. Alternate Phone: Alternate phone number for the borrower.
11. Primary E‑mail: Primary e‑mail address for the borrower.
12. Alternate E‑mail: Alternate e‑mail address for the borrower.
13. Citizenship: Selected from drop-down list, description that identifies the person’s citizenship status.
14. Zip +4 Code (Physical): Person’s five-digit zip code for physical address plus four-digit zip extension if available, only first five are required. Press Lookup Zip after entry.
15. Street1 (Physical): Street number, street name, and street suffix where borrower is physically located. May not be only a P.O. Box: need physical location.
16. Street2 (Physical): Additional street address information to identify where the person is located.
17. City Name (if not in drop-down box, physical): Insert the city name if not available via Zip+4.
18. Zip +4 Code (Mailing): Person’s five-digit zip code for mailing address plus four-digit zip extension if available, only first five are required. Press Lookup Zip after entry.
19. Street1 (Mailing): Street number, street name and street suffix for the person’s mailing address if different from what was entered in the physical street line 1.
20. Street2 (Mailing): Additional information to identify the person’s mailing address.
21. City Name (if not in drop-down box, mailing): Insert the city name if not available via Zip+4.
Press Copy Project to populate the mailing address with the project address.
Press Copy Physical to populate the physical address with the mailing address.
Press Lookup Zip to populate the city, state, and country information for the zip code entered.
Press Save/Next to save the information to the database. The Previous Government Financing Screen will be displayed.
Press Reset to reset values.
Press Clear to clear the screen.
2.5.22 Borrower (Existing) Person Information Screen

[bookmark: _Toc304801943][bookmark: _Toc315970613][bookmark: _Toc315971814][bookmark: _Toc315972215]
[bookmark: _Toc318179608]Principal Information Screen
This screen is used to begin entering information about a principal. Based upon whether a Business or Person and his/her role, a detailed information capture screen is provided.

[bookmark: _Toc317143576]Figure 38. Principal Information Screen
Definition of Terms on Principal Information Screen
1. Business Person: Indicate whether the information about to be entered is for either a Business or Person.
2. EIN SSN: Indicate whether the Tax ID is an SSN or an EIN. Enter the Tax ID of the Entity.
Press Save/Next to save the information to the database. The Principal Business or (Existing) Information Screen will be displayed based on the selection made.
Press Reset to reset values.
Press Clear to clear the screen.
2.5.23 Principal Information Screen

[bookmark: _Toc304801944][bookmark: _Toc315970615][bookmark: _Toc315971815][bookmark: _Toc315972216]
[bookmark: _Toc318179609]Principal (New) Business Information Screen
This screen is used to enter information on businesses that are principals of a borrower on an application.


[bookmark: _Toc317143577]Figure 39. Principal (New) Business Information Screen
Definition of Terms on Principal (New) Business Information Screen
1. Borrower: Name of borrower for whom principal has ownership.
2. Percentage: Percent ownership this principal has in borrower business.
3. If less than 20% ownership, are you guaranteeing this Loan?: Yes or No Indicator; if the principal owns less than 20% of the business, will he/she be guaranteeing the loan?
4. Tax ID: Either EIN or SSN to identify the business, is prefilled from the New Principal Screen, and cannot be changed.
5. Name: Legal name of business entity with ownership in borrower applying for SBA loan.
6. Trade Name (doing Business as): Name the business uses in business transactions.
7. Legal Organization Type: Select the appropriate designation for the business organizational structure (e.g. corporation or partnership).
8. Primary Phone: Primary phone number of principal.
9. Alternate Phone: Alternate phone number of principal.
10. Primary E‑mail: Primary e‑mail address of principal.
11. Alternate E‑mail: Alternate e‑mail address of principal.
12. Zip +4 Code (Physical): Business's five-digit zip code for physical address plus four-digit zip extension if available, only first five are required. Press Lookup Zip after entry.
13. Street1 (Physical): Street number, street name, and street suffix where the business is located. May not be only a P.O. Box: requires physical location.
14. Street2 (Physical): Additional street address information to identify where the business is located.
15. City Name (Physical): Insert the city name if not available via Zip+4.
16. Zip +4 Code (Mailing): Business's five-digit zip code for physical address plus four-digit zip extension if available, only first five are required. Press Lookup Zip after entry.
17. Street1 (Mailing): Street number, street name and street suffix for the mailing address of the business if different from what was entered in the physical street line 1.
18. Street2 (Mailing): Additional information to identify the mailing address of the business.
19. City Name(Mailing): Insert the city name if not available via Zip+4.
20. Ethnic: Select business's ownership ethnicity using the drop-down list.
21. Gender: Select business's ownership gender using the drop-down list.
22. Veteran: Select business's ownership veteran status from the drop-down list.
23. Race: Using the checkboxes, select the business owner’s races.
24. Number of Years Professional Experience in Primary Business: Number of years of professional experience in the primary business.
Press Copy Project to populate the mailing address with the project address.
Press Copy Physical to populate the physical address with the mailing address.
Press Lookup Zip to populate the city, state, and country information for the zip code entered.
Press Save/Next to save the information to the database. The Principal Screen will be displayed.
Press Reset to reset values.
Press Clear to clear the screen.
2.5.24 Principal (New) Business Information Screen

[bookmark: _Toc304801945][bookmark: _Toc315970618][bookmark: _Toc315971816][bookmark: _Toc315972217]
[bookmark: _Toc318179610]Principal (Existing) Business Information Screen
This screen is used to update information on businesses that are principals of a borrower on an application.


[bookmark: _Toc317143578]Figure 40. Principal (Existing) Business Information Screen
Definition of Terms on Principal (Existing) Business Information Screen
1. Borrower: Name of borrower for whom principal has ownership.
2. Percentage: Percent ownership this principal has in borrower business.
3. If less than 20% ownership, are you guaranteeing this Loan?: Yes or No Indicator; if the principal owns less than 20% of the business, will he/she be guaranteeing the loan?
4. Tax ID: Either EIN or SSN to identify the business, is prefilled from the New Principal Screen, and cannot be changed.
5. Name: Legal name of business entity with ownership in borrower applying for SBA loan.
6. Trade Name (doing Business as): Name the business uses in business transactions.
7. Legal Organization Type: Select appropriate designation for the business organizational structure (e.g. corporation or partnership).
8. Primary Phone: Primary phone number of principal.
9. Alternate Phone: Alternate phone number of principal.
10. Primary E‑mail: Primary e‑mail address of principal.
11. Alternate E‑mail: Alternate e‑mail address of principal.
12. Zip +4 Code (Physical): Business's five-digit zip code for physical address plus four-digit zip extension if available, only first five are required. Press Lookup Zip after entry.
13. Street1 (Physical): Street number, street name, and street suffix where the business is located. May not be only a P.O. Box: requires physical location.
14. Street2 (Physical): Additional street address information to identify where the business is located.
15. City Name (Physical): Insert the city name if not available via Zip+4.
16. Zip +4 Code (Mailing): Business's five-digit zip code for physical address plus four-digit zip extension if available, only first five are required. Press Lookup Zip after entry.
17. Street1 (Mailing): Street number, street name and street suffix for the mailing address of the business if different from what was entered in the physical street line 1.
18. Street2 (Mailing): Additional information to identify the mailing address of the business.
19. State/Country/City (Mailing): The lookup table, which provides the state counties and cities that are viable based on Zip+4.
20. City (if not in drop-down box, Mailing): Insert the city name if not available via Zip+4.
21. Ethnic: Business's ownership ethnicity.
22. Gender: Business's ownership gender.
23. Veteran: Business's ownership veteran status.
24. Race: Business owner’s races.
25. Number of Years’ Professional Experience in Primary Business: Number of years of professional experience in the primary business.
Press Copy Project to populate the mailing address with the project address.
Press Copy Physical to populate the physical address with the mailing address.
Press Lookup Zip to populate the city, state, and country information for the zip code entered.
Press Save/Next to save the information to the database. The Principal Screen will be displayed.
Press Reset to reset values.
Press Clear to clear the screen.
2.5.25 Principal (Existing) Business Information Screen

[bookmark: _Toc304801946][bookmark: _Toc315970621][bookmark: _Toc315971817][bookmark: _Toc315972218][bookmark: _Toc512952295]
[bookmark: _Toc318179611]Principal (New) Person Information Screen
This screen is used to enter information on persons who are principals of borrowers on an application.

[bookmark: _Toc315970622][bookmark: _Toc317143579]Figure 41. Principal (New) Person Information Screen (1/2)


[bookmark: _Toc317143580]Figure 42. Principal (New) Person Information Screen (2/2)
Definition of Terms on Principal (New) Person Information Screen
1. Borrower: Name of borrower for whom principal has ownership.
2. Percentage: Percent ownership this principal has in borrower business.
3. If less than 20% ownership, are you guaranteeing this Loan?: Yes or No Indicator. If the principal owns less than 20% of the business, will he/she be guaranteeing the loan?
4. Tax ID: SSN to identify the individual, is prefilled from the Principal Screen, and cannot be updated.
5. First Name: Name of the principal.
6. Middle Initial: The middle initial of the principal.
7. Last Name: The last name of the principal.
8. Suffix: Mr., Ms., or Mrs.
9. Title: title of the principal.
10. Date of Birth: Date of birth of principal.
11. Place of Birth: The place of birth (city, state, and country) of principal.
12. Primary Phone: Primary phone number of principal.
13. Alternate Phone: Alternate phone number of principal.
14. Primary E‑mail: Primary e‑mail address of principal.
15. Alternate E‑mail: Alternate e‑mail address of principal.
16. Citizenship: Selection that identifies the citizenship of this principal.
17. Ethnic: Selection that identifies the ethnicity of this principal.
18. Gender: Selection that identifies the gender of this principal.
19. Veteran: Selection that identifies the veteran status of this principal.
20. Race: Selection that identifies the race of this principal; pick as many as appropriate.
21. Number of Years’ Professional Experience in Primary Business: Number of years of professional experience in the primary business.
22. Obtain an External Credit Score on this Person?: Select the appropriate Y/N radio button to indicate if the lending institution obtained a credit report/score from an external source on the individual. This question must be answered for the principals of the primary business.
23. Score: External credit score returned for this business.
24. Date of Score: Date external credit score was obtained for this person.
25. Source of Score: Source of external credit score that was obtained for this person.
26. Zip +4 Code (Physical): Person’s five-digit zip code for physical address plus four-digit zip extension if available, only first five are required. Press Lookup Zip after entry.
27. Street1 (Physical): Street number, street name, and street suffix where the person is located. May not be only a P.O. Box: requires physical location.
28. Street2 (Physical): Additional street address information to identify where the person is located.
29. City Name (Physical): Insert the city name if not available via Zip+4.
30. Zip +4 Code (Mailing): Person’s five-digit zip code for mailing address plus four-digit zip extension if available, only first five are required. Press Lookup Zip after entry.
31. Street1 (Mailing): Street number, street name and street suffix for the person’s mailing address if different from what was entered in the physical street line 1.
32. Street2 (Mailing): Additional information to identify the person’s mailing address.
33. City Name (Mailing): Insert the city name if not available via Zip+4.
Press Copy Project to populate the mailing address with the project address.
Press Copy Physical to populate the physical address with the mailing address.
Press Lookup Zip to populate the city, state, and country information for the zip code entered.
Press Save/Next to save the information to the database. The Principal Screen will be displayed.
Press Reset to reset values.
Press Clear to clear the screen.
2.5.26 Principal (New) Person Information Screen
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[bookmark: _Toc318179612]Principal (Existing) Person Information Screen
This screen is used to update information on persons who are principals of borrowers on an application.


[bookmark: _Toc317143581]Figure 43. Principal (Existing) Person Information Screen (1/2)


[bookmark: _Toc317143582]Figure 44. Principal (Existing) Person Information Screen (2/2)
Definition of Terms on Principal (Existing) Person Information Screen
1. Borrower: Name of borrower for whom principal has ownership.
2. Percentage: Percent ownership this principal has in borrower business.
3. If less than 20% ownership, are you guaranteeing this Loan?: Yes or No Indicator; if the principal owns less than 20% of the business, will he/she be guaranteeing the loan?
4. Tax ID: SSN to identify the individual, is prefilled from the Principal Screen, and cannot be updated.
5. First Name: Name of the principal.
6. Middle Initial: The middle initial of the principal.
7. Last Name: The last name of the principal.
8. Suffix: Mr., Ms., or Mrs.
9. Title: Title of the principal.
10. Date of Birth: Date of birth of principal.
11. Place of Birth: The place of birth (city, state, and country) of principal.
12. Primary Phone: Primary phone number of principal.
13. Alternate Phone: Alternate phone number of principal
14. Primary E‑mail: Primary e‑mail address of principal.
15. Alternate E‑mail: Alternate e‑mail address of principal.
16. Citizenship: Selection that identifies the citizenship of this principal.
17. Ethnic: Ethnicity of this principal.
18. Gender: Gender of this principal.
19. Veteran: Veteran Status of this principal.
20. Race: Races of this principal.
21. Obtain an External Credit Score on this Person? indicates if the lending institution obtained a credit report/score on the individual from an external source. Cannot be updated.
22. Score: External Credit Score returned for this business. Cannot be updated.
23. Date of Score: Date external credit score was obtained for this person. Cannot be updated.
24. Source of Score: Source of external credit score that was obtained for this person. Cannot be updated.
25. Zip +4 Code (Physical): Person’s five-digit zip code for physical address plus four-digit zip extension if available, only first five are required. Press Lookup Zip after entry.
26. Street1 (Physical): Street number, street name, and street suffix where the person is located. May not be only a P.O. Box: requires physical location.
27. Street2 (Physical): Additional street address information to identify where the person is located.
28. City Name (Physical): Insert the city name if not available via Zip+4.
29. Zip +4 Code (Mailing): The Person’s five-digit zip code for mailing address plus four-digit zip extension if available, only first five are required. Press Lookup Zip after entry.
30. Street1 (Mailing): Street number, street name and street suffix for the person’s mailing address if different from what was entered in the physical street line 1.
31. Street2 (Mailing): Additional information to identify the persons mailing address.
32. City Name (Mailing): Insert the city name if not available via Zip+4.
Press Copy Project to populate the mailing address with the project address.
Press Copy Physical to populate the physical address with the mailing address.
Press Lookup Zip to populate the city, state, and country information for the zip code entered.
Press Save/Next to save the information to the database. The Principal Screen will be displayed.
Press Reset to reset values.
Press Clear to clear the screen.
2.5.27 Principal (Existing) Person Information Screen
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[bookmark: _Toc318179613]Guarantor Information Screen
This screen is used to clarify the nature of each guarantor for a loan. Based upon whether a business or person and his/her role, a detailed screen is provided.

[bookmark: _Toc317143583]Figure 45. Guarantor Information Screen
Definition of Terms on Guarantor Information Screen
1. Business Person: Indicate whether the information about to be entered is for either a Business or Person.
2. EIN SSN: Indicate whether the Tax ID is an SSN or an EIN. Enter the Tax ID of the Entity.
Press Save/Next to save the information to the database. The Guarantor (Existing) Business Information Screen or (Existing) Person Information Screen will be displayed based on the selection made. On a blank screen, the Associate Screen will be displayed.
Press Reset to reset values.
Press Clear to clear the screen.
2.5.28 Guarantor Information Screen
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[bookmark: _Toc318179614]Guarantor (New) Business Information Screen
This screen is used to enter information on the Guarantor (New) Business Information Screen.


[bookmark: _Toc317143584]Figure 46. Guarantor (New) Business Information Screen
Definition of Terms on Guarantor (New) Business Information Screen
1. Tax ID: Either EIN or SSN, is prefilled from the previous screen, is the primary identifier for the Business, and cannot be changed.
2. Name: Legal name of business entity guarantying SBA loan.
3. (Doing Business as) Trade Name: Name the business uses in business transactions if different from legal name.
4. Legal Organization Type: Select a description that identifies the business type.(e.g. corporation or partnership).
5. Primary Phone: Primary phone number of guarantor.
6. Alternate Phone: Alternate phone number of guarantor.
7. Primary E‑mail: Primary e‑mail address of guarantor.
8. Alternate E‑mail: Alternate e‑mail address of guarantor.
9. Country: Displays the country associated with the physical address.
10. Zip +4 Code (Physical): Business's five-digit zip code for physical address plus four-digit zip extension if available, only first five are required. Press Lookup Zip after entry.
11. Street1 (Physical): Street number, street name, and street suffix where the business is located. May not be only a P.O. Box: requires physical location.
12. Street2 (Physical): Additional street name information to identify where the business is located.
13. City Name (Physical): Insert the city name if not available via Zip+4.
14. Zip +4 Code (Mailing): Business's five-digit zip code for mailing address plus four-digit zip extension if available, only first five are required. Press Lookup Zip after entry.
15. Street1 (Mailing): Street number, street name and street suffix for the mailing address of the business if different from what was entered in the physical street line 1.
16. Street2 (Mailing): Additional information to identify the mailing address of the business.
17. City Name (Mailing): Insert the city name if not available via Zip+4.
Press Copy Project to populate the mailing address with the project address.
Press Copy Physical to populate the physical address with the mailing address.
Press Lookup Zip to populate the city, state, and country information for the zip code entered.
Press Save/Next to save the information to the database. The Guarantor (Existing) Business Information Screen or Guarantor (Existing) Person Information Screen will be displayed based on the selection made. On a blank screen, the Associate Screen will be displayed.
Press Reset to reset values.
Press Clear to clear the screen.
[bookmark: _Toc304801950][bookmark: _Toc315970631][bookmark: _Toc315971821][bookmark: _Toc315972222]
2.5.29 Guarantor (New) Business Information Screen


[bookmark: _Toc318179615]Guarantor (Existing) Business Information Screen
This screen is used to enter information on businesses that are guarantors on a loan.


[bookmark: _Toc317143585]Figure 47. Guarantor (Existing) Business Information Screen
Definition of Terms on Guarantor (Existing) Business Information Screen
1. Tax ID: Either EIN or SSN, is prefilled from the previous screen, is the primary identifier for the Business, and cannot be changed.
2. Name: Legal name of business entity guarantying SBA loan.
3. (Doing Business as) Trade Name: Name the business uses in business transactions if different from legal name.
4. Legal Organization Type: Select a description that identifies the business type.(e.g. corporation or partnership).
5. Primary Phone: Primary phone number of guarantor.
6. Alternate Phone: Alternate phone number of guarantor.
7. Primary E‑mail: Primary e‑mail address of guarantor.
8. Alternate E‑mail: Alternate e‑mail address of guarantor.
9. Zip +4 Code (Physical): Business's five-digit zip code for physical address plus four-digit zip extension if available, only first five are required. Press Lookup Zip after entry.
10. Street1 (Physical): Street number, street name, and street suffix where the business is located. May not be only a P.O. Box: requires physical location.
11. Street2 (Physical): Additional street name information to identify where the business is located.
12. City Name (Physical): Insert the city name if not available via Zip+4.
13. Zip +4 Code (Mailing): Business's five-digit zip code for mailing address plus four-digit zip extension if available, only first five are required. Press Lookup Zip after entry.
14. Street1 (Mailing): Street number, street name and street suffix for the mailing address of the business if different from what was entered in the physical street line 1.
15. Street2 (Mailing): Additional information to identify the mailing address of the business.
16. City Name Mailing): Insert the city name if not available via Zip+4.
17. Throughout the life of the loan, guarantors can be added or deleted.
a. SBA Employees & Partners can enter/change:
i. Name information.
ii. Project Address Information.
b. SBA Employees change
i. Legal Organization: Type.
18. NOTE: None of the underwriting questions are applicable for the loan stage (i.e., Involved in Bankruptcy/Insolvency, Involved in Pending Lawsuit, Prior SBA Loan, Business: Current Bank Name, Business Checking Balance, Date Current Ownership Established, Person: The Life Insurance Amount, Insured Name, This Person or Affiliate Employed by Federal Agency, Interest in Other Business, Indictment, Parole or Probation, Charged or arrested for criminal offense, Convicted, Fingerprint Waiver Date).
Press Copy Project to populate the mailing address with the project address.
Press Copy Physical to populate the physical address with the mailing address.
Press Lookup Zip to populate the city, state, and country information for the zip code entered.
Press Save/Next to save the information to the database. The Guarantor Information/Borrower Information Screen will be displayed.
Press Reset to reset values.
Press Clear to clear the screen.
2.5.30 Guarantor (Existing) Business Information Screen
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2.5.30 Guarantor (New) Person Information Screen


[bookmark: _Toc318179616]Guarantor (New) Person Information Screen
This screen is used to enter information on guarantor persons.


[bookmark: _Toc317143586]Figure 48. Guarantor (New) Person Information Screen
Definition of Terms on Guarantor (New) Person Information Screen
1. Tax ID: SSN to identify the Person, is prefilled from the Borrower/Guarantor Screen, and cannot be updated.
2. First Name: The first name of the guarantor.
3. Middle Initial: The middle initial of the guarantor.
4. Last Name: The last name of the guarantor.
5. Suffix: Mr., Ms., or Mrs.
6. Title: Title of the guarantor.
7. Date of Birth: Date of birth of guarantor.
8. Place of Birth: The place of birth (city, state, and country) of guarantor.
9. Primary Phone: Primary phone number of guarantor.
10. Alternate Phone: Alternate phone number of guarantor.
11. Primary E‑mail: Primary e‑mail address of guarantor.
12. Alternate E‑mail: Alternate e‑mail address of guarantor.
13. Citizenship: Description that identifies the citizenship of this guarantor.
14. Did you obtain an External Credit Score on this Person?: Yes/No indicator. If external credit score, select Yes, then input a "Y.” If No, then input a "N.”
15. Score: External credit score returned for this business.
16. Date of Score: Date external credit score was obtained for this business.
17. Source of Score: Source of external credit score that was obtained for this business.
18. Zip +4 Code (Physical): The guarantor’s five-digit zip code for physical address plus four-digit zip extension if available, only first five are required. Press Lookup Zip after entry.
19. Street1 (Physical): Street number, street name, and street suffix where the guarantor is located. May not be only a P.O. Box: requires physical location.
20. Street2 (Physical): Additional street name information to identify where the person is located.
21. City Name (Physical): Insert the city name if not available via Zip+4.
22. Zip +4 Code (Mailing): The guarantor’s five-digit zip code for physical address plus four-digit zip extension if available, only first five are required. Press Lookup Zip after entry.
23. Street1 (Mailing): Street name for the guarantor’s mailing address if different from what was entered in the physical street line 1.
24. Street2 (Mailing): Additional information to identify the person’s mailing address.
25. City Name (Mailing): Insert the city name if not available via Zip+4.
Press Copy Project to populate the mailing address with the project address.
Press Copy Physical to populate the physical address with the mailing address.
Press Lookup Zip to populate the city, state, and country information for the zip code entered.
Press Save/Next to save the information to the database. The Guarantor Information/Borrower Information Screen will be displayed, except for SBA Underwritten Loans where the Federal Employee Affiliation Screen is next.
Press Reset to reset values.
Press Clear to clear the screen.
2.5.31 Guarantor (New) Person Information Screen

[bookmark: _Toc304801952][bookmark: _Toc315970636][bookmark: _Toc315971823][bookmark: _Toc315972224]
[bookmark: _Toc318179617]Guarantor (Existing) Person Information Screen
This screen is used to update information about a person who is a guarantor on a loan.


[bookmark: _Toc317143587]Figure 49. Guarantor (Existing) Person Information Screen
Definition of Terms on Guarantor (Existing) Person Information Screen
1. Tax ID: SSN to identify the person, is prefilled from the Guarantor Information/Borrower Information Screen, and cannot be updated.
2. First Name: The first name of the guarantor.
3. Middle Initial: The middle initial of the guarantor.
4. Last Name: The last name of the guarantor.
5. Suffix: Mr., Ms., or Mrs.
6. Title: Title of the guarantor.
7. Date of Birth: Date of birth of guarantor.
8. Place of Birth: The place of birth (city, state, and country) of guarantor.
9. Primary Phone: Primary phone number of guarantor.
10. Alternate Phone: Alternate phone number of guarantor.
11. Primary E‑mail: Primary e‑mail address of guarantor.
12. Alternate E‑mail: Alternate e‑mail address of guarantor.
13. Citizenship: Description that identifies the citizenship of this guarantor.
14. Did you obtain an External Credit Score on this Person?: Yes/No indicator. If external credit score, select Yes, then input a "Y.” If No, then input a "N.”
15. Score: External credit score returned for this business.
16. Date of Score: Date external credit score was obtained for this business.
17. Source of Score: Source of external credit score that was obtained for this business.
18. Zip +4 Code (Physical): The guarantor’s five-digit zip code for physical address plus four-digit zip extension if available, only first five are required. Press Lookup Zip after entry.
19. Street1 (Physical): Street number, street name, and street suffix where the guarantor is located. May not be only a P.O. Box: requires physical location.
20. Street2 (Physical): Additional street name information to identify where the person is located.
21. City Name (Physical): Insert the city name if not available via Zip+4.
22. Zip +4 Code (Mailing): The guarantor’s five-digit zip code for physical address plus four-digit zip extension if available, only first five are required. Press Lookup Zip after entry.
23. Street1 (Mailing): Street name for the guarantor’s mailing address if different from what was entered in the physical street line 1.
24. Street2 (Mailing): Additional information to identify the person’s mailing address.
25. City Name (Mailing): Insert the city name if not available via Zip+4.
Press Copy Project to populate the mailing address with the project address.
Press Copy Physical to populate the physical address with the mailing address.
Press Lookup Zip to populate the city, state, and country information for the zip code entered.
Press Save/Next to save the information to the database. The Guarantor Information Screen/Borrower Information Screen will be displayed, except for SBA Underwritten Loans where the Federal Employee Affiliation Screen is next.
Press Reset to reset values.
Press Clear to clear the screen.
2.5.32 Guarantor (Existing) Person Information Screen
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[bookmark: _Toc318179618]Associate Information Screen
This screen is used to clarify the nature of each associate for a loan. Based upon whether a business or person and his/her role, a detailed screen is provided.

[bookmark: _Toc317143588]Figure 50. Associate Information Screen
Definition of Terms on Associate Information Screen
1. Business Person: Indicate whether the information about to be entered is for either a Business or for a Person.
2. EIN SSN: Indicate whether the Tax ID is an SSN or an EIN. Enter the Tax ID of the Entity.
3. Associate Type: Indicate the Type of Associate.
Press Save/Next to save the information to the database. The Associate (Existing) Business Information Screen or Associate (Existing) Person Information Screen will be displayed depending on the selections made. On a blank screen, the Business Financials Screen will be displayed.
Press Reset to reset values.
Press Clear to clear the screen.
2.5.33 Associate Information Screen
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[bookmark: _Toc318179619]Associate (New) Business Information Screen
This screen is used to enter information about associate businesses.


[bookmark: _Toc317143589]Figure 51. Associate Business (New) Information Screen
Definition of Terms on Associate (New) Business Information Screen
1. Tax ID: Either EIN or SSN, is prefilled from the previous screen, is the primary identifier for the Business, and cannot be changed.
2. Associate Type: Indicates the type of associate, is prefilled from the previous screen, and cannot be changed.
3. Name: Legal name of business entity guarantying SBA loan.
4. (Doing Business as) Trade Name: Name the business uses in business transactions if different from legal name.
5. Legal Organization Type: Select a description that identifies the business type.(e.g. corporation or partnership).
6. Primary Phone: Primary phone number of the associate.
7. Alternate Phone: Alternate phone number of the associate.
8. Primary E‑mail: Primary e‑mail address of the associate.
9. Alternate E‑mail: Alternate e‑mail address of the associate.
10. Country: Displays the country associated with the physical address.
11. Zip +4 Code (Physical): Business's five-digit zip code for physical address plus four-digit zip extension if available, only first five are required. Press Lookup Zip after entry.
12. Street1 (Physical): Street number, street name, and street suffix where the business is located. May not be only a P.O. Box: requires physical location.
13. Street2 (Physical): Additional street name information to identify where the business is located.
14. City Name (Physical): Insert the city name if not available via Zip+4.
15. Zip +4 Code (Mailing): Business's five-digit zip code for mailing address plus four-digit zip extension if available, only first five are required. Press Lookup Zip after entry.
16. Street1 (Mailing): Street number, street name and street suffix for the mailing address of the business if different from what was entered in the physical street line 1.
17. Street2 (Mailing): Additional information to identify the mailing address of the business.
18. City Name (Mailing): Insert the city name if not available via Zip+4.
Press Copy Project to populate the mailing address with the project address.
Press Copy Physical to populate the physical address with the mailing address.
Press Lookup Zip to populate the city, state, and country information for the zip code entered.
Press Save/Next to save the information to the database. The Guarantor Information/Borrower Information Screen will be displayed, except for SBA Underwritten Loans where the Federal Employee Affiliation Screen is next.
Press Reset to reset values.
Press Clear to clear the screen.

2.5.34 Associate (New) Business Information Screen
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[bookmark: _Toc318179620]Associate (Existing) Business Information Screen
This screen is used to update information about associate businesses.


[bookmark: _Toc317143590]Figure 52. Associate (Existing) Business Information Screen
Definition of Terms on Associate (Existing) Business Information Screen
1. Tax ID: Either EIN or SSN, is prefilled from the previous screen, is the primary identifier for the Business, and cannot be changed.
2. Associate Type: Indicates the type of associate, is prefilled from the previous screen, and cannot be changed.
3. Name: Legal name of business entity guarantying SBA loan.
4. (Doing Business as) Trade Name: Name the business uses in business transactions if different from legal name.
5. Legal Organization Type: Select a description that identifies the business type.(e.g. corporation or partnership).
6. Primary Phone: Primary phone number of associate.
7. Alternate Phone: Alternate phone number of associate.
8. Primary E‑mail: Primary e‑mail address of associate.
9. Alternate E‑mail: Alternate e‑mail address of associate.
10. Country: Displays the country associated with the physical address.
11. Zip +4 Code (Physical): Business's five-digit zip code for physical address plus four-digit zip extension if available, only first five are required. Press Lookup Zip after entry.
12. Street1 (Physical): Street number, street name, and street suffix where the business is located. May not be only a P.O. Box: requires physical location.
13. Street2 (Physical): Additional street name information to identify where the business is located.
14. City Name (Physical): Insert the city name if not available via Zip+4.
15. Zip +4 Code (Mailing): Business's five-digit zip code for mailing address plus four-digit zip extension if available, only first five are required. Press Lookup Zip after entry.
16. Street1 (Mailing): Street number, street name and street suffix for the mailing address of the business if different from what was entered in the physical street line 1.
17. Street2 (Mailing): Additional information to identify the mailing address of the business.
18. City Name (Mailing): Insert the city name if not available via Zip+4.
Press Copy Project to populate the mailing address with the project address.
Press Copy Physical to populate the physical address with the mailing address.
Press Lookup Zip to populate the city, state, and country information for the zip code entered.
Press Save/Next to save the information to the database. The Guarantor Information/Borrower Information Screen will be displayed, except for SBA Underwritten Loans where the Federal Employee Affiliation Screen is next.
Press Reset to reset values.
Press Clear to clear the screen.
2.5.35 Associate (Existing) Business Information Screen

[bookmark: _Toc304801956][bookmark: _Toc315970645][bookmark: _Toc315971827][bookmark: _Toc315972228]
[bookmark: _Toc318179621]Associate (New) Person Information Screen
This screen is used to enter information about associate persons.

[bookmark: _Toc317143591]Figure 53. Associate (New) Person Information Screen (1/2)

[bookmark: _Toc317143592]Figure 54. Associate (New) Person Information Screen (2/2)
Definition of Terms on Associate (New) Person Information Screen
1. Tax ID: SSN to identify the person, is prefilled from the previous screen, and cannot be updated.
2. Associate Type: Indicates the type of associate, is prefilled from the previous screen, and cannot be changed.
3. First Name: The first name of the associate.
4. Middle Initial: The middle initial of the associate.
5. Last Name: The last name of the associate.
6. Suffix: Mr., Ms., or Mrs.
7. Title: Title of the associate.
8. Date of Birth: Date of birth of the associate.
9. Place of Birth: The place of birth (city, state, and country) of the associate.
10. Primary Phone: Primary phone number of the associate.
11. Alternate Phone: Alternate phone number of the associate.
12. Primary E‑mail: Primary e‑mail address of the associate.
13. Alternate E‑mail: Alternate e‑mail address of the associate.
14. Citizenship: Description that identifies the citizenship of this associate.
15. Zip +4 Code (Physical): The associate’s five-digit zip code for physical address plus four-digit zip extension if available, only first five are required. Press Lookup Zip after entry.
16. Street1 (Physical): Street number, street name, and street suffix where the associate is located. May not be only a P.O. Box: requires physical location.
17. Street2 (Physical): Additional street name information to identify where the person is located.
18. City Name (Physical): Insert the city name if not available via Zip+4.
19. Zip +4 Code (Mailing): Associate’s five-digit zip code for physical address plus four-digit zip extension if available, only first five are required. Press Lookup Zip after entry.
20. Street1 (Mailing): Street name for the associate’s mailing address if different from what was entered in the physical street line 1.
21. Street2 (Mailing): Additional information to identify the person’s mailing address.
22. City Name (Mailing): Insert the city name if not available via Zip+4.
Press Copy Project to populate the mailing address with the project address.
Press Copy Physical to populate the physical address with the mailing address.
Press Lookup Zip to populate the city, state, and country information for the zip code entered.
Press Save/Next to save the information to the database. The Business Financials Screen is displayed next.
Press Reset to reset values.
Press Clear to clear the screen.
2.5.36 Associate (New) Person Information Screen

[bookmark: _Toc304801957][bookmark: _Toc315970648][bookmark: _Toc315971828][bookmark: _Toc315972229]
[bookmark: _Toc318179622]Associate (Existing) Person Information Screen
This screen is used to update information about associate persons.

[bookmark: _Toc317143593]Figure 55. Associate (Existing) Person Information Screen (1/2)

[bookmark: _Toc317143594]Figure 56. Associate (Existing) Person Information Screen (2/2)
Definition of Terms on Associate (Existing) Person Information Screen
1. Tax ID: SSN to identify the person, is prefilled from the previous screen, and cannot be updated.
2. Associate Type: Indicates the type of associate, is prefilled from the previous screen, and cannot be changed.
3. First Name: The first name of the associate.
4. Middle Initial: The middle initial of the associate.
5. Last Name: The last name of the associate.
6. Suffix: Mr., Ms., or Mrs.
7. Title: Title of the associate.
8. Date of Birth: Date of birth of the associate.
9. Place of Birth: The place of birth (city, state, and country) of the associate.
10. Primary Phone: Primary phone number of the associate.
11. Alternate Phone: Alternate phone number of the associate.
12. Primary E‑mail: Primary e‑mail address of the associate.
13. Alternate E‑mail: Alternate e‑mail address of the associate.
14. Citizenship: Description that identifies the citizenship of this associate.
15. Zip +4 Code (Physical): The associate’s five-digit zip code for physical address plus four-digit zip extension if available, only first five are required. Press Lookup Zip after entry.
16. Street1 (Physical): Street number, street name, and street suffix where the associate is located. May not be only a P.O. Box: requires physical location.
17. Street2 (Physical): Additional street name information to identify where the person is located.
18. City Name (Physical): Insert the city name if not available via Zip+4.
19. Zip +4 Code (Mailing): Associate’s five-digit zip code for physical address plus four-digit zip extension if available, only first five are required. Press Lookup Zip after entry.
20. Street1 (Mailing): Street name for the associate’s mailing address if different from what was entered in the physical street line 1.
21. Street2 (Mailing): Additional information to identify the person’s mailing address.
22. City Name (Mailing): Insert the city name if not available via Zip+4.
Press Copy Project to populate the mailing address with the project address.
Press Copy Physical to populate the physical address with the mailing address.
Press Lookup Zip to populate the city, state, and country information for the zip code entered.
Press Save/Next to save the information to the database. The Business Financials Screen is displayed Next.
Press Reset to reset values.
Press Clear to clear the screen.
2.5.37 Associate (Existing) Person Information Screen

[bookmark: _Toc512952294][bookmark: _Toc304801958][bookmark: _Toc315970651][bookmark: _Toc315971829][bookmark: _Toc315972230]
[bookmark: _Toc318179623]Business Financials Screen
This screen is used to enter balance sheet information.

[bookmark: _Toc317143595]Figure 57. Business Financials Screen
Definition of Terms on the Business Financials Screen
Balance sheet and income statement data are collected on the business.
1. Financial Statement Date: Date of the balance sheet.
2. Financial Statement Actual: Indicate whether the balance sheet is an actual or a pro forma.
3. Source/Verification of Balance Sheet: Identifies the source of the numbers in the balance sheet.
Assets
1. Cash Equivalent: Sum of cash and cash equivalents listed on the balance sheet.
2. Net Trade Receivable: Value of the accounts receivable listed on the balance sheet.
3. Total Inventory: Value of inventory listed on the balance sheet.
4. Other Current Assets: Value of other current assets that includes the current portion of notes receivable, prepaid expenses, and other miscellaneous current assets, listed on the balance sheet.
5. Total Current Assets: Value of total current assets is the sum of all current assets listed on the balance sheet.
6. Total Fixed Assets: Value of all fixed assets includes both real and personal property (M&E, F&F) from the balance sheet.
7. Total Other Assets: Value of all other assets from the balance sheet. Includes intangible assets such as good will and trademarks and non-current portion of prepaid expenses. Generally shown net of accumulated amortization.
8. Total Assets: Value of all assets listed on the balance sheet. These are the sum of total current assets, total fixed assets, and total other assets.
Liabilities
1. Accounts Payable: Value of trade payables listed on the balance sheet. Trade payables are debts that arise when a business purchases goods and services from suppliers on credit.
2. Current LTD (CP/LTD): Current portion of long-term debt listed on the balance sheet. This is the principal portion of installment payments on long-term debt due over the next 12 months.
3. Other Current Liabilities: Sum of all the following items listed on the balance sheet. The dollar value of all notes and obligations due within one year. taxes due and owing to any federal, state, or local authority, and miscellaneous liabilities including accrued wages earned but not yet paid, and insurance premiums due but not paid.
4. Total Current Liabilities: Value of total current liabilities is the sum of all current liabilities listed on the balance sheet. Current liabilities include accounts payable, current portion of long-term debt, trade payables, and other current liabilities.
5. Long-term Debt: Value of the principal portion of all liabilities listed on the balance sheet with maturities in excess of 12 months. These debts include installment debt and mortgages. The principal portion of these debts that are due within one year are excluded from this category and are placed in the current portion of long-term debt category in the current liabilities section.
6. Other Long-term Liabilities: Value of all notes and obligations due after one year is not included in long-term debt that are listed on the Balance Sheet. Examples include leases, deferred income taxes, and subordinated debt.
7. Stand-by Debt: Standby debt listed on the balance sheet.
8. Total Liabilities: Value of all liabilities listed on the balance sheet. This is the sum of current liabilities, long-term debt, and other long-term liabilities.
9. Net Worth: Value of the net worth listed on the balance sheet. This is the difference between total assets and total liabilities.
10. Tangible Net Worth: Value of net worth minus intangible assets listed on the balance sheet.
Press Save/Next to save the information to the database. The Principal Information Screen will be displayed.
Press Reset to reset values.
Press Clear to clear the screen.
2.5.38 Business Financials Screen

[bookmark: _Toc315970653][bookmark: _Toc315971830][bookmark: _Toc315972231][bookmark: _Toc304801959][bookmark: _Ref527264327]
[bookmark: _Toc318179624]Federal Records (New) Information Screen
Hard copy files related to a loan are stored offsite in boxes for a time before being destroyed. Use this screen for loans without any associated boxes to enter new information about the boxes including the following:
· Physical storage box information necessary to locate all loan information
· Date box sent offsite
· Offsite location
· Date the box will be destroyed

[bookmark: _Toc317143596]Figure 58. Federal Records (New) Information Screen
Definition of Terms on the Federal Records (New) Information Screen
All fields are required.
1. Accession Number: Unique three-part number used to identify a set of boxes.
· Characters 1-3 (309): hard-coded.
· Characters 2-3: 2-digit fiscal year.
· Characters 6-10: 5-digit number that cannot be 00000.
2. Agency Box Number: Number of box within total boxes for Accession Number.
3. Total Number of Boxes: Total number of boxes for Accession Number.
4. FRC Destroy Date: Date the box will be destroyed. MM/DD/YYYY: Must be later than Date File Sent to FRC.
5. FRC Location: 10-digit Number. Format is xxnxnnnnn.
6. Date File Sent to FRC: Date the file was sent offsite. MM/DD/YYYY: Cannot be in the future, and must be earlier than FRD Destroy Date.
Press Reset to reset values.
Press Save/Next to clear the screen.
Press Save to save the information to the database. The Federal Records Information Screen will be displayed.
Press Save/Next to save the information to the database. The LAS Information Screen will be displayed.
2.5.39 Federal Records (New) Information Screen

[bookmark: _Toc315970655][bookmark: _Toc315971831][bookmark: _Toc315972232]
[bookmark: _Toc318179625]Federal Records Information Screen
This screen is used when there are already boxes of loan-related documents stored offsite. The screen can be used to edit existing records and add new records as well.

[bookmark: _Toc317143597]Figure 59. Federal Records Information Screen

[bookmark: _Toc317143598]Figure 60. Federal Records Information Screen, Deletion Confirmation

[bookmark: _Toc317143599]Figure 61. Federal Records Information Screen, Marked for Deletion
Definition of Terms on Federal Records Information Screen
All fields are required.
1. Accession Number: Unique three-part number used to identify a set of boxes.
· Characters 1-3 (309): hard-coded.
· Characters 2-3: 2-digit fiscal year.
· Characters 6-10: 5-digit number that cannot be 00000.
2. Agency Box Number: Number of box within total boxes for Accession Number.
3. Total Number of Boxes: Total number of boxes for Accession Number.
4. FRC Destroy Date: Date the box will be destroyed. MM/DD/YYYY: Must be later than Date File Sent to FRC.
5. FRC Location: 10-digit number. Format is xxnxnnnnn.
6. Date File Sent to FRC: Date the file was sent offsite. MM/DD/YYYY: Cannot be in the future and must be earlier than FRD Destroy Date.
7. Mark for Delete X or Restore R: User may delete the record or restore a record marked for deletion. Record marked for deletion may be restored until user saves data.
Press X in Mark for Delete or Restore. Verification box will display asking user to confirm. User may either confirm OK or cancel action Cancel. If user responds OK, entry will be marked for deletion.
Press R in the Mark for Delete or Restore. Entry will automatically revert to X and will not be deleted when user saves data.
Press Reset to reset values.
Press Clear to clear the screen.
Press Save to save the information to the database. The Federal Records Information Screen will be displayed.
Press Save/Next to save the information to the database. The LAS Information Screen will be displayed.
2.5.40 Federal Records Information Screen

[bookmark: _Toc315970659][bookmark: _Toc315971832][bookmark: _Toc315972233]
[bookmark: _Toc318179626]Loan Cancellation Screen
This screen is used to cancel a loan that is in “Active Un-disbursed Regular Servicing Status.”

[bookmark: _Toc317143600]Figure 62. Loan Cancellation Screen
Definition of Terms on Loan Cancellation Screen
1. Cancel SBA Loan Guaranty: Select Yes to cancel the loan guaranty.
Press Save/Next to save the information to the database. The Principal Information Screen will be displayed.
Press Reset to reset values.
Press Clear to clear the screen.
2.5.41 Loan Cancellation Screen

[bookmark: _Toc304801960][bookmark: _Toc315970661][bookmark: _Toc315971833][bookmark: _Toc315972234]
[bookmark: _Toc318179627]CLCS Chron Screen
This will open the CLCS Chron Screen in a separate window. Refer to the CLCS User’s Guide for further information.

[bookmark: _Toc317143601]Figure 63. CLCS Chron Screen
2.5.42 CLCS Chron Screen

[bookmark: _Toc304801961][bookmark: _Toc315970663][bookmark: _Toc315971834][bookmark: _Toc315972235]
[bookmark: _Toc318179628]Guaranty Fee Screen
This screen displays how the guaranty fee was calculated.

[bookmark: _Toc317143602]Figure 64. Guarantee Fee Screen
2.5.43 Guaranty Fee Screen

[bookmark: _Toc304801962][bookmark: _Toc315970665][bookmark: _Toc315971835][bookmark: _Toc315972236]
[bookmark: _Toc318179629]What If Screen
This screen is used to determine the effect on the guaranty fee if changes are made to the loan amount, guaranty percentage, or loan term.

[bookmark: _Toc317143603]Figure 65. What If Screen
Definition of Terms on What If Screen
1. Loan Amount: Revised loan amount.
2. Original Loan Amount: Original amount of the loan guaranty.
3. Guaranty Fee: Revised guaranty fee.
4. Original Guaranty Fee: Original amount of the guaranty fee.
5. SBA Guaranty Percentage: Revised percent of the loan amount that SBA is guarantying.
6. Original SBA Guaranty Percentage: Original percent of the loan amount that SBA is guarantying.
7. Loan Term: Revised term of the loan.
8. Original Loan Term: Original loan term.
Press Compute to compute the new guaranty fee. This does not update the data. It is used for estimating purposes only.
Press Reset to reset values.
Press Clear to clear the screen.
2.5.44 What If Screen

[bookmark: _Toc304801963][bookmark: _Toc315970667][bookmark: _Toc315971836][bookmark: _Toc315972237]
[bookmark: _Toc318179630]History Screen
This screen is available to all users. It provides historical information about a specific loan.

[bookmark: _Toc317143604]Figure 66. History Screen
Definition of Terms on History Screen
1. Date/Time Stamp: Date a change was made to the loan.
2. Loan Number: Number assigned to the loan.
3. .Tax ID (Business/Person Indicator): If changes were made to a business or person, this will be the tax identifier of that business or person.
4. Group: If change was made to a Group, the name of the group (use of proceeds, injection, business/principals, etc.)
5. Field Name: Name of the field that was modified.
6. Previous: Contains the previous value for the field.
7. Current: Contains the current value for the field.
8. Updated By: Person who made a change to the loan.
2.5.45 History Screen

[bookmark: _Toc315970669][bookmark: _Toc315971837][bookmark: _Toc315972238]
[bookmark: _Toc318179631]Manage Tasks Screen
Use this screen to see a list of tasks for which an action is required. Actions can be approve, decline, or withdraw a request, then enter comments to support your decision.
Access this screen by pressing the Disbursements hotlink in the screen below. It can also be accessed by entering the loan number in the Search Screen.
This section can also be used to pick or approve any tasks that appear under “Pending Tasks,” for example, “Collateral Purchase and Sale” or “1502 ARC Interests.”

[bookmark: _Toc317143605]Figure 67. E-Lend Outstanding Tasks (Guaranty Screen)
[bookmark: _Toc304555258]Definition of Terms on Manage Tasks  E-Lend Outstanding Tasks, Guaranty Screen
1. Loan Number: Number of the loan.
2. Task #: Task number.
3. Entry Date: Date on which the information was entered.
4. Entered By: Name of the person that entered the information.
5. Allowed Action: Select the appropriate radio button to indicate the action that you want to take. NOTE: If you select approve, no more changes can be made to the loan. If you select decline, the accompanying data will be deleted.
6. Comments: Enter any supporting comments. NOTE: If you decline the loan, this field is mandatory.
7. Change Details: This section expands to display further supporting details.
Press Reset to reset values.
Press Clear to clear the screen.
Press Save/Next to save the information to the database.
The screenshot below depicts a loan where the user selects Delete Disbursement in the E‑Lend Outstanding Tasks, Development Direct Screen. The only action allowed is Withdraw.

[bookmark: _Toc317143606]Figure 68. E-Lend Outstanding Tasks, Development Direct (Delete Disbursement)
Administrative options are requested by selecting the Admin function from the top menu bar. You may not see the Admin function if your user access rights do not have admin privileges. Admin options listed will be determined based on your user access rights.

[bookmark: _Toc317143607]Figure 69. Admin Functions
[bookmark: _Toc304801966][bookmark: _Toc315970673][bookmark: _Toc315971838][bookmark: _Toc315972239]Administrative options include:
· Assign/Update Interest Rates Screen
· System Parameters Screen
· Restart E-Tran (Electronic File) Processing Screen
· Transfer Lender’s Portfolio Screen

2.5.46 Manage Tasks Screen


[bookmark: _Assign/Update_Interest_Rates][bookmark: _Toc318179632]Assign/Update Interest Rates Screen
This screen is used to update existing WSJ Rates or to create a new WSJ Rate entry.

[bookmark: _Toc317143608]Figure 70. Assign/Update Interest Rates Screen
Definition of Terms on Assign/Update Interest Rates Screen
1. Current Interest Rates: Displays the current and one previous rate for each different rate type. User can input the desired rate and press Save to update it.
2. Add New Interest Rate: Allows the user to input a new rate for any existing rate type. Enter the rate type, rate percent, and start date, and then press Save.
Press Reset to reset values.
Press Clear to clear the screen.
Press Save/Next to save the information to the database.
2.5.47 Assign/Update Interest Rates Screen

[bookmark: _Toc304801967][bookmark: _Toc315970675][bookmark: _Toc315971839][bookmark: _Toc315972240]
[bookmark: _System_Parameters_Screen][bookmark: _Toc318179633]System Parameters Screen
This screen is used to view and update the values assigned to system parameters that control specific locations, e‑mail addresses, and IP settings used throughout the application.

[bookmark: _Toc317143609]Figure 71. System Parameters Screen
Definition of Terms on System Parameters Screen
1. E‑mail Address of the Sacramento PLP Processing Center: Specifies the E‑mail Contact for Sacramento PLP Center.
2. E‑mail Address of the Hazard LowDoc Center Director: Specifies the E‑mail Contact for Hazard LowDoc Center.
3. E‑mail Address of the Sacramento LowDoc Center Director: Specifies the E‑mail Contact for Sacramento LowDoc Center.
4. E‑mail Address for SBA contact for problems with the E-Lend E-Tran process: Specifies the E‑mail Contact to be informed in case of an error with the E-Tran process.
5. E‑mail contact for the 504 Loan Program: Specifies the E‑mail Contact for the 504 Loan program.
6. E‑mail contact for Micro Loan Program: Specifies the E‑mail contact for the Micro Loan program.
7. E‑mail contact for Regular 7(a) Loan Program: Specifies the E‑mail Contact for 7(a) Loan program.
8. Jaguar host and port (comma-delimited, No spaces): Allows users to update the Jaguar Server Host IP Address and Port Number.
9. Message of the Day: Specifies message to be displayed on the Servicing Menu.
10. Application search, drop-down of number of apps to display per page, integers where the first occurrence is the default: Specifies the values for application search drop-down list.
After changing the values for any parameters, you can save the changes by pressing Save.
Press Reset to reset values.
Press Clear to clear the screen.
Press Save/Next to save the information to the database.
2.5.48 System Parameters Screen

[bookmark: _Toc304801968][bookmark: _Toc315970677][bookmark: _Toc315971840][bookmark: _Toc315972241]
[bookmark: _Restart_Electronic_File][bookmark: _Toc318179634]Restart Electronic File Processing Screen
This screen allows users to restart an E-Tran process that had terminated due to errors.


[bookmark: _Toc317143610]Figure 72. Restart Electronic File Processing Screen
Definition of Terms on Restart Electronic File Processing Screen
1. Seq Nbr: Displays the E-Tran Sequence Number for a file. If there are loans in the E-Tran file that need to be processed, then the Sequence Number will show up as a hotlink. This hotlink will take the user to the Next Restart E-Tran Screen.
2. XML: Displays the hotlink that will allow the user to view the XML.
3. PrtId: Displays the PIMS Partner ID for the lender who uploaded the original file.
4. LocID: Displays the PIMS Location ID for the lender who uploaded the original file.
5. E‑mail-Addr: Displays the e‑mail address specified when uploading the original file.
6. Upload Date: Displays the date when the original file was uploaded.
7. Filename: Displays the name of the file that was uploaded.
8. User Filename: Displays the name of the file as uploaded by the user.
9. Process Date: Displays the date on which the file was processed again, i.e., Restart of an E-Tran.
10. Processing Result: Displays the processing results for all the loans in an uploaded file.
Press Reset to reset values.
Press Clear to clear the screen.
Press Save/Next to save the information to the database.
Press the Sequence Number hotlink to restart the processing for an E-Tran file.

[bookmark: _Toc317143611]Figure 73. Restart E-Tran File Processing
The next screen shows details for the E-Tran file selected:
1. Number of loans in the E-Tran file.
2. Checkbox against each loan that failed processing the first time.
3. A textbox to enter the e‑mail address to restart the process.
To restart the processing, check the loans that you want to process, enter your e‑mail address and press Upload. You will be brought back to the first screen where you selected the sequence number. You will also receive an e‑mail informing you of any errors that might have occurred.

[bookmark: _Toc317143612]Figure 74. Sample E-Mail Message – Processing Errors
2.5.49 Restart Electronic File Processing Screen

[bookmark: _Toc304801969][bookmark: _Toc315970681][bookmark: _Toc315971841][bookmark: _Toc315972242]
[bookmark: _Transfer_Lender’s_Portfolio][bookmark: _Ref316631338][bookmark: _Toc318179635]Transfer Lender’s Portfolio Screen
This screen allows administrative users to transfer loans from one lender location to another.
Press Lookup by Name, Type, City, State, and Zip to find a lender by an address or a partial address.

[bookmark: _Toc317143613]Figure 75. Transfer Lender's Portfolio Screen – Transfer from Lender
Use the screen to locate the lender from whom you wish to transfer portfolios.

[bookmark: _Toc317143614]Figure 76. Transfer Lender's Portfolio Screen – Choose New Lender
Next, perform the search again to locate the lender to whom you wish to transfer portfolios.

[bookmark: _Toc317143615]Figure 77. Transfer Lender's Portfolio Screen – Locate Lender to Transfer To
Press Choose New Lender again to select the lender to transfer to.

[bookmark: _Toc317143616]Figure 78. Transfer Lender's Portfolio Screen – Transferred To Lender
Definition of Terms on Transfer Lender’s Portfolio Screen
1. Loan Number: SBA number assigned to the loan guaranty.
2. Loan Name: Name the lender uses to identify the loan.
3. Processing Method: Processing method for the loan original file.
4. Loan Amount: Amount of the SBA loan guaranty.
5. Transfer: Check this to transfer a particular loan.
There are three ways to run searches to locate lenders holding portfolios to be transferred:
1. Searches for a Unique Lender:
· By SBA Partner Location ID
Press Lookup by Location ID to find a lender by location.
2. Search for Multiple Lenders:
· By SBA Partner ID
Press Lookup by Partner ID to find a lender by partner ID.
3. Paged Search for Multiple Lenders:
· By Partner Name (using a drop-down list)
· By Partner Type
· By Partner Location
· City
· State
· Zip
Press Most Recent Lender Lookup to retrieve the most recently found results.
Press Submit to transfer the selected loans to the new lender.
Press Reset to reset values.
Press Clear to clear the screen.
2.5.50 Transfer Lender’s Portfolio Screen

[bookmark: _Toc315970685][bookmark: _Toc315971842][bookmark: _Toc315972243][bookmark: _Toc304801970]
[bookmark: _Toc318179636]Specific Instructions – Servicing Only
[bookmark: _Toc318179637]Electronic Transfer (E-Tran) File Upload Screen
This screen allows lender to transmit a file electronically using a SBA-prescribed XML format. This will allow lenders to submit multiple loans directly from their internal database systems as long as they meet the XML tag standards provided to them.

[bookmark: _Toc317143617]Figure 79. E-Tran File Upload Screen (Transmit XML)
Definition of Terms on E-Tran File Upload Screen
1. SBA Partner Location ID: Enter or look up Partner Location ID.
2. Select a File: Use Browse to locate the file on your computer you wish to upload.
3. Development Testing Mode: Select the testing option you want.
4. Validate XML against DTD?: Select whether you want to validate against CF-only or also against DTD.
5. Debug Dumps: Select type of debugging option.
6. Enter an E‑mail Address: The e‑mail address will permit the SBA to deliver loan numbers to the lender as well as communicate with him/her about problems during transmission on the entire file or specific loans.
Press Upload to upload files for processing.
Press Reset to reset values.
Press Clear to clear the screen.

[bookmark: _Toc317143618]Figure 80. E-Tran File Selection Screen
Definition of Terms on E-Tran File Selection Screen
1. App List: Number of the application.
2. Format: Select which version of SBA_ETran.
3. MIME Type: Select whether to save file in one of the text forms or give user choice of opening or saving file.
4. Action Attributes: Select action to take.
5. Segments: Select the loan information to extract.
6. Extract Only Fields Updatable after Fully Disbursed: Select Yes or No.
Press Check All to select all items.
Press Uncheck All to deselect all items.
After processing, the application displays a E-Tran File Transmission  Results Screen to the lender that synopses the processing, as well as providing an e‑mail address contact for each application.

[bookmark: _Toc317143619]Figure 81. E-Tran File Transmission Results Screen
Press Upload to upload/transmit selected items.
Press Reset to reset values.
Press Clear to clear the screen.
2.6.1 E-Tran File Upload Screen

[bookmark: _Toc315970690][bookmark: _Toc315971844][bookmark: _Toc315972245]
[bookmark: _Toc318179638]Specific Instructions – Post-Servicing Only
[bookmark: _Toc315970691][bookmark: _Toc315971845][bookmark: _Toc315972246][bookmark: _Toc318179639]Liquidation (New) Information Screen
This screen is used to transfer loans to Disbursed In-Liquidation status.

[bookmark: _Toc317143620]Figure 82. Liquidation (New) Information Screen (example displays Add New Liquidation Information Screen)
Definition of Terms on Liquidation (New) Information Screen
The Liquidation Information Screen will be displayed following the loan information when transferring a loan to liquidation.
The following terms are on the Liquidation (New) Information Screens:
1. Liquidation Official: Name of the individual who put the loan into liquidation status.
(Textbox and/or Lookup Official button) : (Lookup results appear in the drop-down list to the right.).
1. In Liquidation Date: Date the loan was placed into liquidation status.
2. Out Liquidation Date: Date the loan was removed from liquidation status.
3. Liquidation Status: Status of the liquidation action.
4. Liquidation Justification: Justification for placing the loan in liquidation status.
5. Amount Recovered: Dollar amount recovered while the loan was in liquidation.
6. Interest Into Liquidation: Amount of interest due on the loan at the time the loan was placed into liquidation status, from the loan accounting database. Read-only.
7. Principal Into Liquidation: Amount of principal due on the loan at the time the loan was placed into liquidation status, from the loan accounting database. Read-only.
Press Reset to reset all the fields to their original values.
Press Clear to clear the data on the screen.
Press Save/Next to save the information to the database. The Litigation Information Screen will be displayed.
2.7.1 Liquidation (New) Information Screen

[bookmark: _Toc315970693][bookmark: _Toc315971846][bookmark: _Toc315972247]
[bookmark: _Toc318179640]Liquidation Information Screen
This screen is used to update loans that are Disbursed In-Liquidation status and transfer them out of liquidation.

[bookmark: _Toc317143621]Figure 83. Liquidation Information Screen (example displays Edit Liquidation Information Screen)
Definition of Terms on Liquidation Information Screen
The Liquidation Information Screen will be displayed following the loan information if the loan is or was ever transferred to liquidation.
The following terms are on the Liquidation Information Screens:
1. Liquidation Official: Name of the individual who put the loan into liquidation status. (Textbox and/or Lookup Official button): (Lookup results appear in the drop-down list to the right.).
2. In Liquidation Date: Date the loan was placed into liquidation status.
3. Out Liquidation Date: Date the loan was removed from liquidation status.
4. Liquidation Status: Status of the liquidation action.
5. Liquidation Justification: Justification for placing the loan in liquidation status.
6. Amount Recovered: Dollar amount recovered while the loan was in liquidation.
7. Interest Into Liquidation: Amount of interest due on the loan at the time the loan was placed into liquidation status, from the loan accounting database. Read-only.
8. Principal Into Liquidation: Amount of principal due on the loan at the time the loan was placed into liquidation status, from the loan accounting database. Read-only.
Action Officials Information
1. Official Name: Name of the action official associated with the liquidation.
2. Official Type: Type of official (all previous liquidation officials become action officials).
3. Date Assigned: Date the official was assigned to the case.
4. Date Unassigned: Date the official was replaced by another liquidation official on the case.
5. Phone Number: Action official’s phone number.
Press Reset to reset all the fields to their original values.
Press Clear to clear the data on the screen.
Press Save/Next to save the information to the database. The Litigation Information Screen will be displayed.
2.7.2 Liquidation Information Screen

[bookmark: _Litigation_Information_Screen][bookmark: _Toc315970695][bookmark: _Toc315971847][bookmark: _Toc315972248]
[bookmark: _Toc318179641]Litigation (New) Information Screen

[bookmark: _Toc317143622]Figure 84. Litigation (New) Information Screen (example shows Add New Litigation) (1/2)

[bookmark: _Toc317143623]Figure 85. Litigation (New) Information Screen (example shows Add New Litigation) (2/2)
Definition of Terms on Litigation (New) Information Screen
The Litigation Information will be displayed following the Liquidation Information if the loan is or ever was transferred to litigation.
The following terms are on the Litigation Information Screens:
1. Docket Number: Docket number assigned to the litigation.
2. Litigation Official (textbox and/or Lookup Official button): Name of the individual who put the loan into litigation status. (Lookup results appear in the drop-down list to the right.)
3. Litigation Status: Status of the litigation action.
4. In Litigation Date: Date the loan was placed into litigation status.
5. Out Litigation Date: Date the loan was removed from litigation status.
6. Litigation Case Type: Indicates the type of litigation case.
7. Court ID: Code that specifies the judicial district in which a case is being heard.
8. Judgment Date: Date on which the court entered a judgment in favor of the U.S. government.
9. Judgment Interest Rate (in percentage): Legal rate of interest on judgment.
10. Judgment Amount: Dollar amount awarded to U.S. government in the case.
11. Handled By: Identifies which organization is representing SBA.
12. Bank Legal Fee: Legal fees encumbered by the lending institution.
13. Disposition Date: Date the court officially disposed of the case.
14. Handling Attorney (first name, middle name, and last name textboxes): Name of the attorney handling the case as a representative of SBA interest.
15. [Handling Attorney] Phone Number: Phone number for the attorney handling the case.
16. [Handling Attorney] Firm Name: Firm at which the handling attorney is employed.
17. Date Assigned: Date on which the handling attorney was assigned the case.
18. Opposing Attorney (first name, middle name, and last name textboxes): Name of the attorney handling the case as representative of the other side.
19. [Opposing Attorney] Phone Number: Phone number for the attorney opposing the case.
20. [Opposing Attorney] Firm Name: Firm at which the opposing attorney is employed.
21. Date Assigned: Date on which the opposing attorney was assigned the case.
Press Reset to reset all the fields to their original values.
Press Clear to clear the data on the screen.
Press Save/Next to save the information to the database. The Litigation (New) Information Screen will be displayed.
2.7.3 Litigation (New) Information Screen

[bookmark: _Toc315970698][bookmark: _Toc315971848][bookmark: _Toc315972249]
[bookmark: _Toc318179642]Litigation Information Screen

[bookmark: _Toc317143624]Figure 86. Litigation Information Screen (example shows editing Existing Litigation) (1/2)

[bookmark: _Toc317143625]Figure 87. Litigation Information Screen (example shows editing Existing Litigation) (2/2)
Definition of Terms on Litigation Information Screen
The Litigation Information will be displayed following the Liquidation Information if the loan is or ever was transferred to litigation.
The following terms are on the Litigation Information Screens:
1. Docket Number: Docket number assigned to the litigation.
2. Litigation Official (textbox and/or Lookup Official button): Name of the individual who put the loan into litigation status. (Lookup results appear in the drop-down list to the right.)
3. Litigation Status: Status of the litigation action.
4. In Litigation Date: Date the loan was placed into litigation status.
5. Out Litigation Date: Date the loan was removed from litigation status.
6. Litigation Case Type: Indicates the type of litigation case.
7. Court ID: Code that specifies the judicial district in which a case is being heard.
8. Judgment Date: Date on which the court entered a judgment in favor of the U.S. government.
9. Judgment Interest Rate (in percentage): Legal rate of interest on judgment.
10. Judgment Amount: Dollar amount awarded to U.S. government in the case.
11. Handled By: Identifies which organization is representing SBA.
12. Bank Legal Fee: Legal fees encumbered by the lending institution.
13. Disposition Date: Date the court officially disposed of the case.
14. Handling Attorney (first name, middle name, and last name textboxes): Name of the attorney handling the case as a representative of SBA interest.
15. [Handling Attorney] Phone Number: Phone number for the attorney handling the case.
16. [Handling Attorney] Firm Name: Firm at which the handling attorney is employed.
17. Date Assigned: Date on which the handling attorney was assigned the case.
18. Opposing Attorney (first name, middle name, and last name textboxes): Name of the attorney handling the case as representative of the other side.
19. [Opposing Attorney] Phone Number: Phone number for the attorney opposing the case.
20. [Opposing Attorney] Firm Name: Firm at which the opposing attorney is employed.
21. Date Assigned: Date on which the opposing attorney was assigned the case.
Action Officials Information
22. Official Name: Name of the action official associated with the litigation.
23. Official Type: Type of official (all previous litigation officials become action officials).
24. Date Assigned: Date the official was assigned to the case.
25. Date Unassigned: Date the official was replaced by another litigation official on the case.
26. Phone Number: Action official’s phone number.
Attorneys Information
27. Attorney Name: Name of the attorney associated with the litigation.
28. Firm Name: Name of attorney’s law firm.
29. Attorney Type: Type of attorney (opposing, handling, etc.).
30. Date Assigned: Date the attorney was assigned to the case.
31. Date Unassigned: Date the attorney was replaced by another attorney on the case.
32. Phone Number: Attorney’s phone number.
Press Reset to reset all the fields to their original values.
Press Clear to clear the data on the screen.
Press Save/Next to save the information to the database. The Loan Workout Screen will be displayed.
2.7.4 Litigation Information Screen

[bookmark: _Toc315970701][bookmark: _Toc315971849][bookmark: _Toc315972250]
[bookmark: _Toc318179643]Loan Workout Screen
This set of screens is used to update loans with associated workout actions and results, and then have the actions reviewed. It is accessed by pressing the Loan Workout hotlink on the navigation tree.

[bookmark: _Toc317143626]Figure 88. Loan Workout Screen
Definition of Terms on Loan Workout Screen
The Loan Workout Screen will be displayed following the litigation information if the loan is or ever was transferred to litigation. It displays a history of all workout actions and allows for the addition of a new action.
The following terms are on the Loan Workout Screen:
1. Action By: Name of the SBA official or borrower. Read-only.
2. Action: Predetermined action taken. Read-only.
3. Target Date: Date the action was taken. Read-only.
4. Result: Result of the action.
5. [Result] Date: Date the result was entered.
6. [Action] Remarks: Comments on the action.
7. Reviewer: Name of the SBA official who reviewed the action.
8. [Reviewer] Date: Date the action was reviewed.
9. [Reviewer] Remarks: Comments on the review.
Press Review to review the action on the screen (only appears if action has a result and has not been reviewed).
Press Delete to delete the action (only appears if there is No result).
Press Reset to reset all the fields to their original values.
Press Clear to clear the data on the screen.
Press Save/Next to save the information to the database. The Loan Workout Screen will be displayed.
2.7.5 Loan Workout Screen

[bookmark: _Toc315970703][bookmark: _Toc315971850][bookmark: _Toc315972251]
[bookmark: _Toc318179644]Add New Workout Action Screen
This screen is used to add a new workout action.

[bookmark: _Toc317143627]Figure 89. SBA Official’s Action (Add New Workout Action Screen)
Definition of Terms on Add New Workout Action Screen
1. Action By: SBA Official; choices include the borrowers associated with the particular loan as well. Since the SBA official is the only one using this function, s/he can enter actions reported by the borrower. The borrower cannot enter actions.
2. Action to Take: Select the desired action.
3. Target Date: Enter the target date.
4. Action Results: Select the desire result.
5. Results Date: Enter the date you received the results.
6. Remarks: Enter remarks if desired.
Press Reset to reset all the fields to their original values.
Press Clear to clear the data on the screen.
Press Save/Next to save the information to the database. The Loan Workout Screen will be displayed.
2.7.6 Add New Workout Action Screen

[bookmark: _Collateral_Purchase][bookmark: _Toc315970705][bookmark: _Toc315971851][bookmark: _Toc315972252][bookmark: _Ref316384052][bookmark: _Ref316384071]
[bookmark: _Toc318179645]Collateral Purchase Screen
Use this screen to capture information on collateral purchase. To get to this screen for the first time, press the Collateral Purchase button on the Collateral Screen.

[bookmark: _Toc317143628]Figure 90. Collateral Purchase Screen (1/2)

[bookmark: _Toc317143629]Figure 91. Collateral Purchase Screen (2/2)
Definition of Terms on Collateral Purchase Screen
1. Purchase Amount: Dollar amount of the purchase.
2. SBA Other Expense: Dollar amount of other expenses associated with the purchase of collateral.
3. Recoverable Value: Net dollar value of the collateral.
4. Collateral Acquired: Date the collateral was acquired.
5. Exterior: Condition of the exterior (applies only to Real Estate Commercial collateral type).
6. Age: Age of the property in years (applies only to Real Estate Commercial and Machinery and Equipment collateral types).
7. Building Size: Square footage of the building (applies only to Real Estate Commercial, Real Estate Residential, and Real Estate Farm, collateral types).
8. Lot Size: Size of lot (applies only to Real Estate Commercial, Real Estate Residential, Real Estate Farm, and Real Estate Acreage Undeveloped collateral types).
9. Bedrooms: Number of bedrooms (applies only to Real Estate Residential, collateral type).
10. Bathrooms: Number of bathrooms (applies only to Real Estate Residential, collateral type).
11. Basement: Indicates whether there is a basement (applies only to Real Estate Residential, collateral type.
12. Special Features: Additional comments about the property.
13. Property Contact: (first name, middle name, and last name textboxes): Name of the person to contact regarding the collateral.
14. Contact Phone: Phone number of the property contact.
15. Supervisor: (first name, middle name, and last name textboxes): Name of the liquidation official’s supervisor.
16. Inspector: (first name, middle name, and last name textboxes): Name of the person who performed the inspection.
17. Inspection Date: Date of the inspection.
18. Appraiser: (first name, middle name, and last name textboxes): Name of the person who performed the appraisal.
19. Type of Appraisal: Select the type of appraisal.
20. Visual Inspection of Site for Environmental Problems: Indicates whether a visual inspection of the site was done to check for environmental problems.
21. Environmental Site Assessment Questionnaire Completed: Indicates whether the environmental site assessment questionnaire was completed.
22. Prior Lien: Indicates whether there were prior liens on the collateral.
23. Collateral Titled: Indicates whether the collateral is titled in SBA or the lender’s name.
24. Title Type: Indicates the type of the title, indicates the type of title: either Quit Claim or Warranty Deed.
25. Title Insurance: Indicates whether title insurance exists on the collateral.
26. Disposal Plan Date: Date the disposal plan was created.
27. Purchase Type: Indicates the collateral purchase type.
28. Purchase Category: Indicates whether the purchase of the collateral was full or partial.
29. Collateral Purchase Serviced By: Indicates whether the collateral purchase is serviced by SBA or the lender.
30. Condition: Condition of the collateral.
31. Purchased From Name (drop-down list). Name of the [entity/individual] from whom/from which the collateral was purchased.
32. Gain Loss Indicator: (Gain/Loss). Indicates whether the collateral acquisition results in a gain or a loss to SBA.
33. Treasury Check Requested: Indicates whether a treasury check was requested to pay for the purchase of collateral.
34. Treasury Check Requested Date: Date the treasury check was requested.
35. Loss Balance Indicator: (Loan/Colpur). If the Gain/Loss indicator was Loss, indicates if the loss is to be applied to the loan or the collateral purchase accounts.
36. Purchase Additional Description: Additional comments pertinent to the purchase of the collateral.
37. Purchase Recommender: Name of the SBA official who recommended the collateral purchase.
38. Purchase Recommend. Date: Date the SBA official recommended the collateral purchase.
39. Purchase Approver: Name of the SBA official who approved the collateral purchase.
40. Purchase Approval Date: Date the SBA official approved the collateral purchase.
Press Reset to reset all the fields to their original values.
Press Clear to clear the data on the screen.
Press Save/Next to continue to the next screen. The collateral will be recommended for purchase. For information about approving, declining or withdrawing the recommendation, refer to the appropriate section.
2.7.7 Collateral Purchase Screen

[bookmark: _Toc315970708][bookmark: _Toc315971852][bookmark: _Toc315972253]
[bookmark: _Toc318179646]Collateral Sale Screen
Use this screen to capture information on Collateral Sales. To call up this screen for the first time, press the Collateral Sale button on the Collateral Screen.

[bookmark: _Toc317143630]Figure 92. Collateral Sale Screen (1/2)

[bookmark: _Toc317143631]Figure 93. Collateral Sale Screen (2/2)
Definition of Terms on Collateral Sale Screen
Sale Information
1. Sale Amount: Asking price for the collateral.
2. Gross Sales Price or Collection Amount: Total amount collected for the sale of the collateral before expenses.
3. Expenses Deducted from Gross Sales Proceeds Amount: Total amount of expenses deducted from the sales amount.
4. Sale Date: Date the collateral was sold.
5. Sale Category: Indicates whether the sale of the collateral was full or partial.
6. Price Type: Indicates whether the collateral was sold for cash, note, or both.
7. Sale Recommender: Name of the liquidation official who recommended the collateral sale. Read-only.
8. Sale Recommend. Date: Date the liquidation official recommended the collateral sale. Read-only.
9. Sale Approver: Name of the official who approved the collateral sale. Read-only.
10. Sale Approval Date: Date the official approved the collateral sale. Read-only.
11. Sale Comment: Other pertinent information about the sale of the collateral.
Participant Information
12. Broker Listing: Indicates whether the collateral property was listed with a broker.
13. Broker Phone: Broker’s phone number.
14. Listing Expiration Date: Date the listing expires.
15. Cancel Clauses: Indicates whether there are cancellation clauses.
16. Commission Rate: Indicates the broker’s commission rate for selling the property.
17. Previous Listing: Indicates whether the property has ever been listed previously.
18. Broker Name: Name of the broker selling the property.
19. Months Listed: Length of time (in months) the property has been listed.
20. Under Contract: Indicates whether there is a contract to purchase the property.
21. Estimated Sales Proceeds: Estimated amount of sales proceeds from the sale of the property.
22. Net Proceeds to Lender: Amount of proceeds that will go to the lender as result of the sale.
23. Closing Schedule: Indicates whether there is a closing schedule.
24. Closing Date: Date for the closing of the sale of the property.
Environmental Survey:
25. Phase 1: Indicates whether the Environmental Survey Phase 1 has been conducted.
26. Phase 1 Date: Date the Environmental Survey Phase 1 was conducted.
27. Phase 1 Description: Name of the firm that conducted the Phase 1 Survey.
28. Phase 2: Indicates whether the Environmental Survey Phase 2 has been conducted.
29. Phase 2 Date: Date the Environmental Survey Phase 2 was conducted.
30. Phase 2 Description: Name of the firm that conducted the Phase 2 Survey.
31. Clean-up Required: Indicates whether clean-up was required.
32. Clean-up Required for Sale: Indicates whether clean-up was necessary for the sale of the property.
33. Realistic: Indicates whether the costs to clean-up the site were realistic.
34. Clean-up Cost (Est.): Dollar amount of estimated clean-up costs.
35. Time (Est.): Time (in months) to clean the site.
36. Clean-up Complete: Indicates whether clean-up was completed.
37. Other Inspections or Reports: Type of additional inspection or report.
38. Reason not Sold: Reason why the property was not sold.
39. Resolution: Resolution on the sale of the property.
Press Reset to reset all the fields to their original values.
Press Clear to clear the data on the screen.
Press Save/Next to continue to the next screen. The collateral will be recommended for sale. For information about approving, declining or withdrawing the recommendation, refer to the appropriate section.
2.8 SBA-Only


[bookmark: _Toc315088095][bookmark: _Toc318179647]Select Note Makers Screen
Press Create Note to go to the Select Note Makers Screen.
This screen is used to select Note Makers the user wants to create notes for. If available, multiple notes can be created for an existing loan. NOTE: Create Note will only appear on Charged-Off or In Liquidation loans.

[bookmark: _Toc315088185][bookmark: _Toc317143632]Figure 94. Select Note Maker Screen
Select a Note Maker for whom you wish to create a Note. Selecting multiple Note Makers will create only one Note with multiple Borrowers.
Press Reset to restore the previous data that you entered on the screen.
Press Clear to clear the data that you entered on the screen.
Press Save/Next to link to the Create Note Screen for the selected note.
[bookmark: _Create_Note][bookmark: _Toc315088096][bookmark: _Toc318179648]Select Note Makers (MicroLoans)

[bookmark: _Toc317143633]Figure 95. Select Note Makers to create Note for Loan #3937505002
NOTE: For MicroLoans, one Note is created for each Borrower in the Microloan Program Electronic Reporting System (MPERS). Select one Borrower, enter the Note Information, submit it, and then return to this screen to create a Note for another MicroBorrower.
2.7.10 Select Note Makers  for MicroLoans


[bookmark: _Toc318179649]Select Note Makers for 7(a) Loans

[bookmark: _Toc317143634]Figure 96. Select Note Makers to create Note for Loan #3937505002
NOTE: For 7(a) Loans, only one Note is created for all Note Makers selected. Select the Note Makers and press Save or Save/Next to proceed to the Note Information Screen.
2.7.11 Select Note Makers  for 7(a) Loans


2.7.11 Select Note Makers for 7(a) Loans


[bookmark: _Toc318179650]Create Note Screen/Note Information Screen

[bookmark: _Toc317143635]Figure 98. Create Note Screen/Note Information Screen
NOTE: Once the information is submitted and validated, the Note now waits for approval and the Parent Loan is locked down, preventing users from making financial changes.
Definition of Terms on Create Note Screen/Note Information Screen:
1. Interest Begin Date: MM/DD/YYYY to enter the date the note interest starts.
2. SBA Guaranty Percentage: Percentage of loan SBA guarantees to pay. (Read-only.)
3. Note Amount: Amount left on the note.
4. Interest Type: Fixed. (Read-only.)
5. Maturity Date: MM/DD/YYYY when loan is due to be paid off.
6. Installment Amount: Dollar and cents amount of each installment.
7. Payment Schedule: The months that installment amounts are due. (Can be either editable and required or read-only.)
8. Next Installment Due Date: MM/DD/YYYY to enter the date the next note installment is due.
9. Amount Transferred: Amount of loan transferred to new note.
10. Apply Type: Drop-down box with valid entries: Principal, Interest, or Both.
11. Note Receivable Created By: Radio Buttons: Full or Partial sale of Collateral Purchase or Other.
12. Is Note Collaterized?: Radio Buttons: Yes or No.
13. Use of Proceeds: If there is Use of Proceeds, the system generates a message to say so.
Press Reset to restore the previous data that you entered on the screen.
Press Clear to clear the data that you entered on the screen.
Press Save/Next to save the data.
2.7.12 Create Notes Screen/Note Information Screen


[bookmark: _Toc318179651]Notes Approval or Denial

[bookmark: _Toc317143636]Figure 99. Notes Approval or Denial
NOTE: A Note must be approved by an SBA user with approval authority. No changes are allowed to the Note or to the Parent Loan while the Note waits for approval.
When a Note is approved, e-mail containing SBA Form 515 is sent to the Denver Financial Center, and transactions are sent to the mainframe.
2.7.13 Notes Approval or Denial


[bookmark: _Toc318179652]Loan Information Screen (After Notes Approval)

[bookmark: _Toc317143637]Figure 100. Loan Information Screen with Outstanding Indebtedness Transferred to Notes Receivable
NOTE: Outstanding Indebtedness transferred to Notes is displayed on the Parent Loan.
2.7.14 Loan Information Screen (After Notes Approval)

[bookmark: _Toc315970711][bookmark: _Toc315971853][bookmark: _Toc315972254]
[bookmark: _Toc318179653]SBA-Only Options
SBA-Only options are requested by selecting the SBA Only function from the top menu bar. You will only see this option if you are working with a specific loan.

[bookmark: _Toc317143638]Figure 101. SBA-Only Options
Functions available include:
· Change Export Screen
· Change Primary Borrower Screen
· Transfer Lender’s Portfolio Screen (see Section 2.5.50, Transfer Lender’s Portfolio Screen)

2.8 SBA Only Options

[bookmark: _Change_Export][bookmark: _Toc304801971][bookmark: _Toc315970713][bookmark: _Toc315971854][bookmark: _Toc315972255]
[bookmark: _Toc318179654]Change Export Screen
This screen is used to change the loan to an export loan.

[bookmark: _Toc317143639]Figure 102. Change Export Screen
Definition of Terms on Change Export Screen
1. Processing Method: Select the processing method to a different rate type.
2. Special Purpose Categorization: Check if the export special purpose.
3. Projected Net Export Amount: Enter the projected net export amount.
4. Borrower Business: Displays the tax ID and business name of the primary borrower.
5. Currently do or will start exporting? Indicates if the business is currently or will start exporting.
6. Tax ID: Displays the tax ID of principal associated with the primary borrower.
7. Name: Displays name of principal associated with the primary Borrower.
8. Number of Years’ Experience in Primary Business: Enter the number of years of experience in the primary business.
Press Save to save the values.
Press Reset to reset values.
Press Clear to clear the screen.
2.8.1 Change Export Screen

[bookmark: _Change_Primary_Borrower][bookmark: _Toc304801972][bookmark: _Toc315970715][bookmark: _Toc315971855][bookmark: _Toc315972256]
[bookmark: _Toc318179655]Change Primary Borrower Screen
This screen is used to change the primary borrower on a loan.

[bookmark: _Toc317143640]Figure 103. Change Primary Borrower Screen
Definition of Terms on Change Primary Borrower Screen
1. Primary Borrower: Radio button indicates that the borrower is the primary borrower.
2. Tax ID: Displays the tax ID of the borrower.
3. Name: Displays the name of the borrower.
Select the radio button () to choose the primary borrower.
Press Save to save the values.
Press Reset to reset values.
Press Clear to clear the screen.
2.8.2 Change Primary Borrower Screen

[bookmark: _Toc304801973][bookmark: _Ref309108572][bookmark: _Toc315970717][bookmark: _Toc315971856][bookmark: _Toc315972257]
[bookmark: _Toc318179656]Output Reports Screen
Reports are requested by selecting Reports from the top menu bar. The reports listed will be determined based on your user access rights.

[bookmark: _Toc317143641]Figure 104. Output Reports Screen
[bookmark: _Toc304801974][bookmark: _Toc315970719][bookmark: _Toc315971857][bookmark: _Toc315972258][bookmark: _Toc318179657]Print Loan Report
This report is available to all users. It provides all detail information about a specific loan.

[bookmark: _Toc317143642]Figure 105. Print Loans Report (Loan 32619) (1/7)

[bookmark: _Toc317143643]Figure 106. Print Loans Report (Loan 32619) (2/7)

[bookmark: _Toc317143644]Figure 107. Print Loans Report (Loan 32619) (3/7)

[bookmark: _Toc317143645]Figure 108. Print Loans Report (Loan 32619) (4/7)

[bookmark: _Toc317143646]Figure 109. Print Loans Report (Loan 32619) (5/7)

[bookmark: _Toc317143647]Figure 110. Print Loans Report (Loan 32619) (6/7)

[bookmark: _Toc317143648]Figure 111. Print Loans Report (Loan 32619) (7/7)
2.9.1 Print Loan Report

[bookmark: _Toc304801975][bookmark: _Toc315970727][bookmark: _Toc315971858][bookmark: _Toc315972259]
[bookmark: _Toc318179658]Extract Loan Data for Import
This is available to all users. It provides download detail information in E-Tran XML format for a specific loan.

[bookmark: _Toc317143649]Figure 112. Open or Save Extract Loan Data for Import File
Save the file to your computer.
2.9.2 Extract Loan Data for Import

[bookmark: _Toc304801976][bookmark: _Toc315970729][bookmark: _Toc315971859][bookmark: _Toc315972260]
[bookmark: _Toc318179659]Loan Status Report
This report is available to all users. It provides report of the loan status information.

[bookmark: _Toc317143650]Figure 113. Loan Status Report
2.9.3 Loan Status Report

[bookmark: _Toc304801977][bookmark: _Toc315970731][bookmark: _Toc315971860][bookmark: _Toc315972261]
[bookmark: _Toc318179660]Max (Maximum) Interest Rate Report
This report is available to all users. It provides report of loans with interest rates higher than the entered value.

[bookmark: _Toc317143651]Figure 114. Max Interest Rate Report Request Screen
Definition of Terms on Max Interest Rate Report Request Screen
Max Interest Rate: Enter the value for the maximum interest rate not to be selected.
Enter Date Range: Enter optional beginning and ending funding dates for the report.
Press Submit to build the report.

[bookmark: _Toc317143652]Figure 115. Max Interest Rate Report
2.9.4 Maximum Interest Rate Report

[bookmark: _Toc304801978][bookmark: _Toc315970734][bookmark: _Toc315971861][bookmark: _Toc315972262]
[bookmark: _Toc318179661]Loan Activity Report
This report is available to all users. It provides a history report of all loan activity for the requested criteria.

[bookmark: _Toc317143653]Figure 116. Loan Activity Report Request
Definition of Terms on Loan Activity Report Request
1. Start Date: Enter the beginning date for the report.
2. End Date: Enter the ending date for the report.
3. Program Code: Select optional loan program code for the report.
4. Open in Excel: Check () if you want the report output in an Excel spreadsheet.
Press Submit to build the report.

[bookmark: _Toc317143654]Figure 117. Loan Activity Report Results
2.9.5 Loan Activity Report

[bookmark: _Toc304801979][bookmark: _Toc315970737][bookmark: _Toc315971862][bookmark: _Toc315972263]
[bookmark: _Toc318179662]Community Express Approvals Report
This report is available to all users. It provides a report of all community express loan approvals output to an Excel spreadsheet.

[bookmark: _Toc317143655]Figure 118. Open or Save Community Express Approvals Report
Save the file to your computer.
2.9.6 Community Express Approvals Report

[bookmark: _Toc304801980][bookmark: _Toc315970739][bookmark: _Toc315971863][bookmark: _Toc315972264]
[bookmark: _Toc318179663]Lender Loan Approval Report
This report is available to all users. It provides a report of lender loan approvals.

[bookmark: _Toc317143656]Figure 119. Lender Loan Approval Report Request Screen
Definition of Terms on Lender Loan Approval Report Request
1. Start Date: Enter the beginning date for the report.
2. End Date: Enter the ending date for the report.
Press Submit to build the report.

[bookmark: _Toc317143657]Figure 120. Open or Save Lender Loan Approval Report
Save the file to your computer.

[bookmark: _Toc317143658]Figure 121. Lender Loan Approval Report (output to an Excel spreadsheet)
2.9.7 Lender Loan Approval Report

[bookmark: _Toc315970743][bookmark: _Toc315971864][bookmark: _Toc315972265]
[bookmark: _Toc318179664]Payments Report
This report is available to all users. It provides a report of scheduled payments according to specified parameters: Servicing Office, processing type, etc.

[bookmark: _Toc317143659]Figure 122. Payment Report Selection Page (Screen)
Select desired parameters and press Generate Report.
Save the report to your computer.
View the report output.

[bookmark: _Toc317143660]Figure 123. View Payment Report (output on screen in HTML)
2.9.8 Payments Report


[bookmark: _Toc527278025][bookmark: _Toc304801981][bookmark: _Toc315970746][bookmark: _Toc315971865][bookmark: _Toc315972266][bookmark: _Toc318179665] Error Messages
	Error Code
	Error Message
	Business Rule

	100
	For Application, Base Interest Rate (Value) is invalid.
	Base Interest Rate is mandatory for all 7(a) Loans. Must be Valid Rate.

	101
	For Application, Amount Requested (Value) exceeds limit (Value) for Economic Development Objective Code (Value).
	· 504 Loans without Economic Objective, Amount Requested cannot exceed $1,000,000.
· 504 Loans with Economic Objective, Amount Requested cannot exceed $1,300,000.

	102
	Loan Request Amount is not equal to Sum of Net Debenture, Guarantee Fee, Funding Fee, Processing Fee, Underwriting Fee, and Closing Cost.
	Amount Requested must equal the Sum as follows:
· 10-year Debentures with Separately Paid Processing Fee: Sum of the CDC Net Debenture, CDC Guarantee Fee, CDC Funding Fee, and the CDC Closing Cost Amount. The sum is divided by 0.99625, rounded up to the next highest thousand.
· 10-year Debentures without Separately Paid Processing Fee: Sum of the CDC Net Debenture, CDC Guarantee Fee, CDC Funding Fee, CDC Processing Fee, and the CDC Closing Cost Amount. The sum is divided by 0.99625, rounded up to the next highest thousand.

	103
	Loan Request Amount is not equal to Sum of Net Debenture, Guarantee Fee, Funding Fee, Underwriting Fee, and Closing Cost.
	· 20-year Debentures with Separately Paid Processing Fee: Sum of the CDC Net Debenture, CDC Guarantee Fee, CDC Funding Fee, and the CDC Closing Cost Amount. The sum is divided by 0.995, rounded up to the next highest thousand.
· 20-year Debentures without Separately Paid Processing Fee: Sum of the CDC Net Debenture, CDC Guarantee Fee, CDC Funding Fee, CDC Processing Fee, and the CDC Closing Cost Amount. The sum is divided by 0.995, rounded up to the next highest thousand.

	104
	For Application, Amount Requested (Value) exceeds limit (Value) for Special Purpose Code (Value) and Processing Method (Value).
	· Regular PLP Loans without DELTA Special Purpose, Amount Requested must be ≤ $2,000,000.
· Regular PLP Loans with DELTA Special Purpose, Amount Requested must be ≤ $1,250,000.

	105
	For Application, Amount Requested must be > 0.
	Amount Requested is mandatory and > 0.

	106
	For Application, Amount Requested (Value) exceeds limit (Value) for Processing Method (Value).
	· SBA Express, Export Express or SBA Underwritten Loans, Amount Requested must be ≤ $150,000.
· Community Express Loans, Amount Requested must be ≤ $250,000.

	107
	For Application, CDC Net Debenture Amount is required.
	CDC Net Debenture Amount is mandatory for 504 Loans. Must be ≥ 0.

	108
	For Application, Borrower Contribution Percent is required.
	Borrower Contribution Percent is mandatory for 504 Loans.

	109
	For Application, the SBA Guaranty Percentage (Value) for Loan Program (Value), Subprogram (Value), Processing Method (Value) and Requested Amount (Value) exceeds Maximum (Value).
	· 7(a) Export Working Capital Loans, SBA Guaranty Percentage cannot exceed 90 %.
· 7(a) Loans for more than $150,000, which is not SBA Express or Export Working Capital, SBA Guaranty Percentage cannot exceed 75%.
· 7(a) Loans for $150,000 or less, that are not SBA Express or Export Working Capital, SBA Guaranty Percentage cannot exceed 85%.

	110
	For Application, the SBA Guaranty Percentage (Value) multiplied by Requested Amount (Value) exceeds maximum (Value).
	· 504 Loans without Special Purpose of International Trade or Delta: SBA's exposure cannot exceed $750,000.
· PLP or SBA Underwritten Loans with Special Purpose of Export, Construction, Prequal, or Revolving: SBA's exposure cannot exceed $100,000.
· PLP Loans with Special Purpose of DELTA: SBA's exposure cannot exceed $100,000.
· PLP Loans with Special Purpose of International Trade: SBA's exposure cannot exceed $1,250,000.
· 504 Loans with Special Purpose of International Trade or Delta: SBA's exposure cannot exceed $1,250,000.

	111
	For Application, the SBA Guaranty Percentage (Value) for Loan Program E must be 100.
	For 504 Loans, the SBA Guaranty Percentage must be 100.

	112
	For Application, SBA Percentage Guaranty must be > 0.
	SBA Percentage Guaranty is mandatory.

	113
	For Application, CDC Separate Processing Fee Indicator (Value) is invalid, must be "Y" or “N.”
	CDC Separate Processing Fee Indicator is mandatory for 504 Loans. It must be "Y" or "N.”

	114
	For Application, Spread Over Prime required.
	Spread Over Prime is mandatory for all 7(a) Loans where the Interest Rate is Variable

	115
	For Application, Maturity Term must be > 0.
	Maturity Term is mandatory.

	118
	For Application, Maturity Term (Value) exceeds Limit (Value) for Special Purpose Code (Value).
	· 7(a) Loans with Special Purpose of Revolving: The Maturity Term cannot exceed 60 Months.
· 7(a) Loans without Special Purpose of Revolving: The Maturity Term cannot exceed 330 Months.

	119
	For Application, if fixed interest rate then spread over prime Rate must equal Initial Interest: base Interest.
	For Loan, if fixed interest rate, then the Spread Over Prime must equal the Initial Interest Rate minus the Base Interest Rate.

	121
	For Application, Processing Method (Value) is invalid.
	Processing Method is mandatory. Must be a Valid Code.

	122
	For Application, Special Purpose Code (Value) is invalid.
	Special Purpose Code must be a Valid Code.

	123
	For Application, Total Disbursed Amount (Value) cannot be greater than Current Approval Amount.
	For Direct Loans, the Total Amount Disbursed cannot be greater than the Current Approval Amount.

	124
	For Application, Initial Interest Over Prime (Value) exceeds limit (Value) for Term (Value) and Amount Requested (Value).
	· Requested Amount ≤ $25,000 and Maturity Term < 84 Months: Initial Interest Over Prime cannot exceed 4.25 when added to the Wall Street Journal Prime Rate.
· Requested Amount ≤ $25,000 and Maturity Term ≥ 84 Months: Initial Interest Over Prime cannot exceed 4.75 when added to the Wall Street Journal Prime Rate.
· Requested Amount $25,100-$50,000 and Maturity Term < 84 Months: Initial Interest Over Prime cannot exceed 3.25 when added to the Wall Street Journal Prime Rate.
· Requested Amount $25,100-$50,000 and Maturity Term ≥ 84 Months: Initial Interest Over Prime cannot exceed 3.75 when added to the Wall Street Journal Prime Rate.
· Requested Amount > $50,000 and Maturity Term < 84 Months: Initial Interest Over Prime cannot exceed 2.25 when added to the Wall Street Journal Prime Rate.
· Requested Amount > $50,000 and Maturity Term ≥ 84 Months: Initial Interest Over Prime cannot exceed 2.75 when added to the Wall Street Journal Prime Rate.

	125
	For Application, Special Purpose Code (Value) is invalid for Program (Value), Subprogram (Value), and Processing Method (Value).
	If there is not a Subprogram associated with the loan, then there must be a Valid Code for the Loan Program.

	126
	For Project, Invalid Business Age (Value).
	Business Age is mandatory. Must be a Valid Code.

	127
	For Project, Invalid Loan Franchise Indicator (Value) must be "Y" or “N.”
	Loan Franchise Indicator is mandatory. Must be Y or N. to indicate Yes or No.

	129
	For Application, Base Interest Rate (Value) exceeds limit (Value).
	For Interest Rate Type of LDR, LoanAppBaseRt must be ≥ WSJ Prime Rate * WSJ Prime Adjustment Factor.

	132
	For Project, Number of Jobs Created plus Number of Current Employee must ≥ 0.
	Number of Jobs Created when added to the Number of Current Employees must be > 0.

	133
	For Application, must enter Injection Information.
	Injection information is mandatory where Injection required is indicated on the application.

	134
	For Injection (Value), Injection Amount must be greater than 0.
	Injection Amount is mandatory, must be > 0.

	135
	For Injection (Value), Injection Type (Value) is invalid.
	Injection Type is mandatory. Must be a Valid Code.

	138
	For Project, Invalid Economic Development Objective Code (Value).
	Economic Development Objective is mandatory for 504 Loans. Must be a Valid Economic Development Objective Code.

	139
	For Application, CDC Guaranty Amount (Value) is not .005 of CDC Net Debenture Amount (Value).
	CDC Guaranty Amount is mandatory for 504 Loans. It must be .005 of the Net Debenture.

	140
	For Application, CDC Funding Fee (Value) is not .0025 of CDC Net Debenture Amount (Value).
	CDC Funding Fee is mandatory for 504 Loans. It must be .00025 of the Net Debenture Amount.

	141
	For Application, CDC Processing Fee (Value) is not .015 of CDC Net Debenture Amount (Value).
	CDC Processing Fee is mandatory for 504 Loans. It must be .015 of the Net Debenture.

	142
	For Application, Closing Cost Amount is required.
	Closing Cost Amount is mandatory for 504 Loans. It must be ≥ 0.

	143
	For Application, Loan Disbursement Date (Value) must be later than the Original Approval Date (Value).
	For Direct Loan, Disbursement Date must be later than the Original Approval Date.

	144
	For Application, Underwriting Fee (Value) is incorrect.
	Underwriting Fee is mandatory for 504 Loans.
· The Fee is computed for 10-year Debentures by summing the CDC Net Debenture, CDC Guarantee Fee, CDC Funding Fee, CDC Processing Fee, and the CDC Closing Cost Amount. The sum is divided by 0.99625, rounded up to the next highest thousand; and then multiplied by .00375.
· The Fee is computed for 20-year Debentures by summing the CDC Net Debenture, CDC Guarantee Fee, CDC Funding Fee, CDC Processing Fee, and the CDC Closing Cost Amount. The sum is divided by 0.995, rounded up to the next highest thousand, and then multiplied by .005.

	145
	For Injection (Value), Injection Other Description is mandatory.
	If Injection Type Code is Other (O) then Injection Description is mandatory.

	146
	For Application, Spread Over Prime (Value) exceeds limit (Value) for Term (Value) and Amount Requested (Value).
	· Requested Amount ≤ $25,000 and Maturity Term < 84 Months: Spread Over Prime must be ≤ 4.25.
· Requested Amount ≤ $25,000 and Maturity Term ≥ 84 Months: Spread Over Prime must be ≤ 4.75.
· Requested Amount $25,100-$50,000 and Maturity Term < 84 Months: Spread Over Prime must be ≤ 3.25.
· Requested Amount $25,100-$50,000 and Maturity Term ≥ 84 Months: Spread Over Prime must be ≤ 3.75.
· Requested Amount > $50,000 and Maturity Term < 84 Months: Spread Over Prime must be ≤ 2.25.
· Requested Amount > $50,000 and Maturity Term ≥ 84 Months: Spread Over Prime must be ≤ 2.75.

	147
	For Application, Borrower Contribution Amount is required.
	

	148
	Borrowers Contribution Percent (Value) is invalid should be (Value).
	Borrowers Contribution Percent must equal the ratio of Borrower’s injection Amount to Total Project Cost (sum of all Third Party Loans).

	149
	For Application, Invalid Injection Indicator (Value) must be "Y" or “N.”
	Injection Indicator is mandatory. Must be "Y" or “N.”

	151
	For Project, must enter Franchise Name.
	Franchise Name is mandatory on all loans where the Primary Business is Franchise.

	150
	For Project, Rural Urban Indicator (Value) is invalid, must enter "R" or "U.”
	Rural Urban Indicator must be “R” or “U.”

	152
	For Project, Number of Current Employees is required.
	Number of Current Employees is mandatory. Must be ≥ 0.

	153
	For Project, Number of Jobs Created is required.
	Number of Jobs Created is mandatory.

	154
	For Project, Number of Jobs Retained is required.
	Number of Jobs Retained is mandatory for 504 Loans.

	155
	For Application, Initial Interest is required.
	Initial Interest Rate is mandatory for all 7(a) Loans where the Interest Rate is Fixed.

	157
	Debenture Maturity must be 120 or 240 Months.
	For 504 Loans, Debenture Maturity must be either 120 or 240 Months.

	158
	For Project, Street Address required.
	Project Street Address is mandatory.

	159
	For Application, if Variable Interest Rate then Initial Interest must equal Base Interest + Spread Over Prime Rate
	For Loan, if variable interest rate, then the Initial Interest Rate must equal the Base Rate plus the Spread Over Prime Rate.

	160
	For Project, City Name is required.
	Project City Name is mandatory.

	161
	For Project, State Code (Value) plus Country Code (Value) is invalid.
	Project Country Code is mandatory. Must be a Valid Code when combined with the Project State Code.

	162
	For Project, State Code (Value) does not match Zip Code (Value).
	Project State Code must be a Valid Code when combined with the Project Zip Code.

	164
	For Project, State Code (Value) is invalid.
	Project State Code is mandatory. Must be a Valid Code.

	165
	For Project, Zip Code (Value) is invalid.
	Project Zip Code is mandatory. Must be a Valid Code.

	166
	For Project, NAICS Code (Value) is invalid.
	

	167
	For Application, the Lender Loan Number is mandatory.
	For Guaranty Loans, Lender Loan Number is mandatory.

	168
	For Application, number of months Interest must be ≥ 0.
	Number of Months Interest is mandatory for 7(a) Loans. Must be ≥ 0.

	169
	For Application, Other Adjustment Period Description is mandatory. when Adjustment Period Type is Other.
	Other Adjustment Period Description is mandatory. when Adjust Period Type is Other.

	171
	For Project, Invalid Adjustment Period Code (Value).
	Adjustment Period is mandatory for loans with variable interest rates. Must be a Valid Adjustment Period Code.

	172
	For Application, Payment Amount must ≥ 0.
	Payment Amount is mandatory for all 7(a) loans. Must be ≥ 0.

	175
	For Application, the Aggregated Requested Amount (Value) exceeds maximum (Value).
	Aggregate Requested Amount (Requested Amount + Sum of Outstanding Balances for disbursed Loans + Sum of Current Approval Amount for undisbursed Loans) of all Loans where the Primary Borrower or any Principal of the primary Borrower with percent ownership ≥ 50% cannot exceed Maximum Aggregate Value.

	176
	For Application, the Aggregated (Value) Express Loan Requested Amount (Value) exceeds maximum (Value).
	For Express Loans, Aggregate Requested Amount (Requested Amount + Sum of Outstanding Balances for disbursed Loans + Sum of Current Approval Amount for undisbursed Loans) of all Loans where the Primary Borrower or any Principal of the primary Borrower with percent ownership ≥ 50% cannot exceed Maximum Express Aggregate Value.

	177
	For Application, the Aggregated SBA Share Loan Requested Amount (Value) exceeds maximum (Value).
	Aggregate SBA Share Loan Requested Amount (Requested Amount + Sum of Outstanding Balances for disbursed Loans + Sum of Current Approval Amount for Undisbursed Loans) multiplied by the SBA Guaranty Percentage of all Loans where the Primary Borrower or any Principal of the Primary Borrower with Percent Ownership ≥ 50% cannot exceed Maximum SBA Share Aggregate Value.

	180
	For Application, the Total Veteran Ownership Percent (Value) falls below minimum (Value).
	For Patriot Express Loans, the Total Veteran Ownership of the Primary Business must be equal to or greater than the Minimum Value.

	184
	The Maturity Date (Value) must be at least one Month later than the Funded Date (Value) and First Disbursement Date (Value).
	Maturity Date if present must be One Month later than the Loan Funded Date and the First Disbursement Date.

	185
	The first Disbursement Date (Value) must be equal or later than the loan Original Approval Date (Value).
	For Loan Guaranty, the First Disbursement Date must be equal to or later than the Original Loan Approval Date if the Loan is not Active, Undisbursed, or Cancelled.

	186
	Next Installment Due Date (Value) must be later than Date of First Disbursement (Value).
	For Loan Guaranty, the Next Installment Due Date must be later that Date of First Disbursement if the Loan is not Active, Undisbursed, or Cancelled.

	190
	Total Undisbursed Amount (Value) cannot be greater than Approval Amount (Value).
	For Loan Guaranty, the Total Amount Undisbursed cannot exceed the Current Approval Amount.

	191
	Total Amount Undisbursed must be zero if Status is Paid in Full.
	For Loan Guaranty, the Total Amount Undisbursed must be zero if the Loan is Paid in Full.

	192
	Total Undisbursed Amount (Value) must be equal to Approval Amount (Value) if Status Code is Active, Undisbursed, or Paid in Full.
	For Loan Guaranty, the Total Undisbursed Amount must equal the Current Approval Amount if the Status Code is Active, Undisbursed, or Paid in Full.

	193
	Total Outstanding Balance Amount must be equal to zero if Status Code is Active, Undisbursed, Paid in Full, or Cancelled.
	For Loan Guaranty, if the Loan is Active, Undisbursed, Paid in Full, or Cancelled, then the Total Outstanding Balance must be zero.

	194
	Total Outstanding Balance Amount must be greater than zero if Status Code not is Active, Undisbursed, Paid in Full, or Cancelled, and Special Purpose Code is not REVL.
	For Loan Guaranty, if the Loan Status is not Active, Undisbursed, Paid in Full, or Cancelled, and the loan is not a Revolving Line of Credit, then the Total Outstanding Balance must be greater than zero.

	205
	For Lender (Value), Participating Lender Amount is required.
	For 504 Loans, Participating Lender Amount is mandatory and must be greater than $0.

	207
	For Lender (Value), Invalid Lender Type (Value).
	Lender Type is mandatory. Must be a Valid Code.

	208
	For Lender (Value), Participating Lender Name required
	For 504 Loans, Participating Lender Name is mandatory.

	217
	For Application, Lender Comments are required.
	Lender Comments are mandatory on SBA Underwritten Loans.

	219
	For Lender, do not have an active agreement.
	Partner must have a Valid Agreement in PIMS for the Type of Loan Application. 

	220
	Economic Development Object Code (Value) is incorrect, should be (Value).
	Must be "C6" for 504 PCLP Delta Loans.

	230
	For Project, Zip Code (Value) plus Country Code (Value) is invalid.
	Project Country Code must be a Valid Code when combined with the Project Zip Code.

	241
	For Application, Net Export Amount must be greater than 0.
	Net Export Amount is mandatory for Export Express Loans or Loans with a Special Purpose of Export or International Trade. Must be > 0.

	244
	For Application, Invalid Loan Franchise Code (Value) for Franchise Indicator (Value).
	Loan Franchise Code is mandatory on all Loans where the Primary Business is Franchise. Must be a Valid Code.

	246
	For Project, Incorrect Job Requirement Met Indicator.
	Job Requirement Met Indicator is mandatory for 504 Loans. Must be "Y" or "N.” The response is "Y" if the Ratio of Gross Debenture (i.e., the loan request) to the Number of Jobs Created and Retained is greater than or equal to $35,000. If that ratio is less than $35,000, then the response is "N.”

	250
	For Application, Invalid Collateralized Indicator (Value) must be "Y" or "N."
	Collateralized Indicator is mandatory. Must be "Y" or "N.”

	264
	For Project, Zip Plus 4 Code (Value) is invalid.
	If present, the Project Zip Plus 4 Code must be a Valid Code.

	280
	For Application, Program Code (Value) is invalid.
	Program Code is mandatory. Must be a Valid Code.

	282
	For Application, Invalid Combination of Program Code (Value), Subprogram (Value), Processing Method (Value).
	If associated with a Subprogram Code, the Loan Program, Subprogram Code, and Processing Method must be a valid combination.

	284
	For Application, Invalid Rate Type Code (Value).
	Mandatory for all 7(a) Loans. Must be a Valid Rate Type Code.

	301
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), must enter Person, Street, Address, Name for Mailing Address.
	If any part of Mailing Address is present, Street Address for Mailing Address is mandatory.

	302
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), must enter Business Street Address Name for Mailing Address
	If any part of Mailing Address is present, Business Mailing Address Business Street Address is mandatory.

	303
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), must enter Business City Name for Mailing Address.
	If any part of Mailing Address is present, Business Mailing Address City Name is mandatory.

	304
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), must enter Street Address Name for Physical Address.
	Physical Address Street Address is mandatory.

	305
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), must enter the City Name for Physical Address.
	Physical Address City Name is mandatory.

	306
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), Invalid State (Value) entered for Mailing Address.
	If any part of Mailing Address is present, Mailing Address State is mandatory and must be a Valid Code.

	307
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), Credit Score Date is greater than Application Receival Date.
	If present, Credit Score Date must be earlier than the date the application was received.

	309
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), Credit Score is out of scope.
	If present, Credit Score must be a Valid Score for the Credit Score Source.

	314
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), Credit Score data fields are mandatory
	If Personal Credit Score Indicator is “Y,” then Credit Score data must be present.

	315
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), Invalid Credit Score Source Code.
	If present, Credit Score Source Code must be a Valid Code.

	317
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), Invalid Credit Score Indicator, must be "Y" or "N."
	Credit Score Indicator is mandatory for all for all Principals of the Primary Business and all Guarantors. Must be "Y" or “N” to indicate Yes or No.

	318
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), Credit Score is out of scope.
	If present, Credit Score must be a Valid Score for the Credit Score Source.

	319
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), Invalid Credit Score Source Code.
	If present, Credit Score Source Code must be a Valid Code for a Personal Credit Report.

	320
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), must enter Business Legal Name.
	Business Legal Name is mandatory.

	321
	For Borrower (Borrower, Guarantor, or Principal), EPC/Operation Company Code (Value) Invalid.
	EPC/Operation Company is mandatory when this loan application is an Eligible Passive Company transaction, and the Borrower is a Business. Must be a Valid Code.

	322
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), State Code (Value) does not match Zip Code (Value) for Mailing Address.
	If any part of Mailing Address is present, must be a Valid State and Zip Code combination.

	323
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), Invalid State (Value) entered for Physical Address
	Physical Address State Code is mandatory. Must be a Valid Code.

	324
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), Invalid Zip Code (Value) entered for Physical Address.
	Physical Address zip code is mandatory. Must be a Valid Code.

	325
	For Application, One (Only One) Borrower Operation Company.
	When this loan application is an Eligible Passive Company transaction, only one Borrower can be designated as Eligible Passive Company.

	326
	For Application, One EPC Company or One Guarantor EPC Company.
	When this loan application is an Eligible Passive Company transaction, at least One Borrower or One Guarantor must be designated as operating company.

	327
	For Application, must have one and only one Primary Business.
	Only One Business can be designated as the Primary Business.

	328
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), Invalid Zip Code (Value) entered for Mailing Address.
	If any part of Mailing Address is present, Zip Code must be a Valid Code.

	330
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), Invalid Business Type Code (Value).
	Business Type Code is mandatory. Must be a Valid Code.

	331
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), State Code (Value) does not match Zip Code (Value) for Mailing Address.
	If any part of Mailing Address is present, must contain Valid State and Zip Code combination.

	335
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), Principal (Value), Invalid Race Code (Value).
	If present, Race Code must be a Valid Code.

	336
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), must enter Last Name.
	Last Name is mandatory.

	337
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), State Code (Value) does not match Zip Code (Value) for Physical Address.
	Must be a Valid State and Zip Code combination for Physical Address.

	338
	For Principal (Value), Invalid Gender (Value).
	If present, Gender must be a Valid Code.

	339
	For Principal (Value), Invalid Ethnicity (Value).
	If present, Ethnicity must be a Valid Code.

	340
	For Principal (Value), Invalid Veteran Status (Value).
	If present, Veteran Status must be a Valid Code.

	341
	For Principal, Tax ID (Value) of Borrower (Tax ID (Value), Invalid Guaranty Loan indicator, must be "Y" or “N.”
	Principal Guaranty Indicator is mandatory and must be “Y” or “N.”

	342
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), must enter First Name.
	First Name is mandatory.

	343
	For (Borrower, Guarantor, or Principal) (Value), Invalid Business Tax ID (Value), Invalid Tax Identification Number.
	Business Tax ID, all 9, 8, 7, 6, 5, 4, 3, 2, 1, 0 in last 7 digits of Tax ID are invalid.

	344
	For (Borrower, Guarantor, or Principal) (Value), Invalid Personal Tax ID (Value), must start with "0" or “1.”
	Personal Tax ID 1st character must be zero “0” or one “1.”

	345
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value) invalid tax ID certification indicator, must be “Y” or “N.”
	Tax ID Certification Indicator must be “Y” or “N.”

	346
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), Invalid Country Code (Value) entered for Mailing Address, must be U.S.
	If any part of Mailing Address is present, Country Code must be U.S. for Mailing Address. 

	347
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), Invalid Country Code (Value) entered for Physical Address, must be U.S.
	Country Code must be U.S. for Physical Address, mandatory.

	351
	For Principal (Value), if Unanswered Selected, No other Race Code Allowed.
	If Unanswered is selected, No other occurrence with a different Race Code may be included.

	352
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), Total Percentage of Ownership for Associates ^2 cannot be less than (Value).
	Sum of Total Percentage of Ownership for all of a Business's Principal Entries cannot be less than the minimum allowed.

	354
	For Application, one of the Primary Business Principals must guaranty the loan.
	Per Application, at least one Principal associated with the Primary Business must Guaranty the Loan.

	355
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), Principal (Value), must enter Percentage of Ownership in Business.
	Percentage of Ownership in Business is mandatory for Principals associated with the Primary Business.

	356
	For Application, must have Business Principal Information for Primary Business.
	Per Application, must have at least one Principal associated with the Primary Business.

	358
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), Total Percentage of Ownership for Associates (Value)is greater than 100%
	Sum of Percentage of Ownership for all Principals of a Business cannot exceed 100%.

	359
	For Principal (Value), Race Information required.
	At least One Race must be selected.

	360
	For Project, Country (Value), State (Value) not in Area of Operation for Lender (Value).
	For PLP or PCLP Loans, the Project Country Code must be in a table SBA maintains that lists by Lender Identification Number the Country/State combinations where a Lender may do PLP or PCLP Loans.

	361
	For Borrower (Value), Business/Person Indicator (Value) Invalid for EPC/Operation Company Code (Value).
	Business/Person Indicator is mandatory. "B" if a Business or "P" if a Person. Eligible Passive Concern/Operating Company must indicate "B.”

	362
	For (Borrower, Guarantor) (Value), Tax ID (Value), Invalid Primary Business Indicator (Value), must be "Y" or “N.”
	Primary Business Indicator is mandatory for Borrower and Guarantors. Must be "Y" or "N.”

	363
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), Invalid Export Indicator (Value), must be "Y" or “N.”
	Export Indicator is mandatory for Primary Businesses on Export Express Loans, and Loans with Special Purpose of International Trade and Export. Must be "Y" or "N.”

	365
	For Project, Country (Value), State (Value) not in Area of Authorized Operation.
	Country and State must be in the Lender’s Area of Operations.

	366
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), State Code (Value) does not match Zip Code (Value) for Physical Address.
	Physical Address must contain Valid State and Zip Code combination.

	371
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), Alien Registration Number is required.
	SBA Underwritten Loans, Alien Registration Number is mandatory, if not U.S. Citizen.

	373
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), Invalid Country Code (Value) entered for Mailing Address.
	Mailing Address must contain a Valid Country Code.

	376
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), Invalid State (Value) entered for Mailing Address.
	If any part of Mailing Address is present, State Code for Mailing Address is mandatory and must be a Valid Code.

	378
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), Invalid Zip Code (Value) entered for Mailing Address.
	If any part of Mailing Address is present, Zip Code is mandatory and must be a Valid Code.

	380
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), Invalid Zip Plus 4 Code (Value) entered for Mailing Address.
	If present, must be Zip Plus 4 Valid Code.

	383
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), Citizenship Code (Value) not Valid.
	Citizenship Code is mandatory. Must be a Valid Code. Cannot be an illegal alien.

	400
	For Balance Sheet, must enter Statement Date.
	Balance Sheet Statement Date is mandatory.

	401
	For Balance Sheet, Invalid Actual or Pro Forma Indicator (Value), must be "A" or "P."
	Actual or Indicator is mandatory. Must be "A" or "P."

	402
	For Balance Sheet, Total Current Assets is required and must equal sum of Cash Equivalent, Net Trade Receivables, Inventory, and Other Current Assets.
	Total Current Assets Amount is mandatory. Must be ≥ 0. Must equal the sum of all Current assets

	403
	For Balance Sheet, Total Assets is required and must equal sum of Total Fixed Assets and Total Other Assets.
	Total Assets Amount is mandatory. Must be ≥ 0. Must equal the sum of Total Current Assets, Total Fixed Assets, and Total Other Assets.

	404
	For Balance Sheet, Total Current Liabilities is required and must equal sum of Accounts Payable, Current LTD, and Other Current Liabilities.
	Total Current Liabilities is mandatory. Must be ≥ 0. Must equal the sum of Accounts Payable, Current portion of Long-Term Debt, Trade Payables, and Other Current Liabilities.

	405
	For Balance Sheet, Total Liabilities is required and must equal sum of Long-Term Debt, Other Long-Term Liabilities, and Stand-by Debt.
	Total Liabilities is mandatory. Must be ≥ 0. Must equal the sum of Current liabilities, long-Term debt, and other long-Term liabilities.

	406
	For Balance Sheet, Invalid Financial Statement Source Code (Value).
	Invalid Financial Statement Source is mandatory. Must be a Valid Code.

	410
	For Balance Sheet, Account Payable Amount is required.
	Accounts Payable Amount is mandatory. Must be ≥ 0.

	412
	For Balance Sheet, Cash Equivalent is required.
	Cash Equivalent Amount is mandatory. Must be ≥ 0.

	413
	For Balance Sheet, Current LTD Amount is required.
	Current LTD Amount is mandatory. Must be ≥ 0.

	416
	For Balance Sheet, LTD Amount is required.
	LTD Amount is mandatory. Must be ≥ 0.

	417
	For Balance Sheet, Net Trade Receivables is required.
	Net Trade Receivables Amount is mandatory. Must be ≥ 0.

	418
	For Balance Sheet, Other Current Asset is required.
	Other Current Asset Amount is mandatory. Must be ≥ 0.

	419
	For Balance Sheet, Other Current Liability is required.
	Other Current Liability Amount is mandatory. Must be ≥ 0.

	420
	For Borrower (Value), Taxpayer ID Number is required.
	Taxpayer ID Number is mandatory.

	421
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), must enter Person City Name for Mailing Address.
	If any part of Mailing Address is present, City Name for Mailing Address is mandatory.

	422
	For Balance Sheet, Total Net Worth is required and must equal Total Assets minus Total Liabilities.
	Total Net Worth is mandatory. Must equal Total Assets minus Total Liabilities.

	423
	For Balance Sheet, Other LT Liability is required.
	Other LT Liability Amount is mandatory. Must be ≥ 0.

	424
	For Balance Sheet, Standby Debt is required.
	Standby Debt Amount is mandatory. Must be ≥ 0.

	425
	For Balance Sheet, Tangible Net Worth is required.
	Tangible Net Worth Amount is mandatory. Must be ≥ 0.

	426
	For Balance Sheet, Total Fix Asset Amount is required.
	Total Fix Asset Amount is mandatory. Must be ≥ 0.

	427
	For Balance Sheet, Total Inventory Amount is required.
	Total Inventory Amount is mandatory. Must be ≥ 0.

	428
	For Balance Sheet, Total Other Asset is required.
	Total Other Asset Amount is mandatory. Must be ≥ 0.

	429
	For Balance Sheet, Either Total Liability or Total Asset must be greater than 0.
	Either Total Liabilities or Total Assets must exceed $0.

	440
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), Invalid Zip Plus 4 Code (Value) entered for Mailing Address.
	If present, Zip Plus 4 Code must be a Valid Code.

	444
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), Invalid Zip Plus 4 Code (Value) entered for Physical Address.
	If present, must be valid Zip Plus 4 Code.

	452
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), Taxpayer ID Number is required.
	Taxpayer ID Number is mandatory for Business.

	460
	For Proceed (Value), Invalid combination of Loan Proceed Type (Value) and Proceed Type (Value).
	Loan Proceed Type and Proceed Type are mandatory. Must be valid combination of Loan Proceed Type and Proceed Type.

	461
	For Proceed (Value), Other Proceeds Type Description is mandatory. 
	If Proceeds Type is Other (21), then Proceeds Type Description is mandatory.

	462
	For Proceed (Value), Proceed Type (Value) is invalid for Program (Value), Subprogram (Value), and Processing Method (Value).
	Proceed Type is mandatory. Must be a Valid Code for Program, Subprogram, and Processing Method.

	463
	For Lender (Value), Location ID (Value) is invalid.
	Partner Location ID must be a Valid Value from the Partner Database.

	464
	For Lender (Value), Primary Lender Officer First Name is required.
	Primary Lender Officer First Name is mandatory if a Participating Lender.

	465
	For Lender (Value), Lender City Name is mandatory.
	Lender City Name is required.

	466
	For Lender (Value), Primary Lender Officer Last Name is required.
	Primary Lender Officer Last Name is mandatory if a Participating Lender.

	467
	For Lender (Value), Lender Street Name is mandatory.
	Lender Street Name is required.

	468
	For Lender (Value), Primary Lender Officer Phone is required.
	Primary Lender Officer Phone is mandatory if a Participating Lender.

	469
	For Lender (Value), Lender State Code (Value) is invalid.
	Lender State Code must be a Valid Value.

	470
	For Application, Participating Lender is required.
	For 504 Loans with Participating Lenders, there must be one occurrence of Participating Lender Information.

	471
	For Lender (Value), Lender Zip Code (Value) and Zip+4 Code (Value) combination is invalid.
	The Lender Zip Code and Zip plus 4 must be a valid combination.

	472
	For Lender (Value), Lender Zip Code (Value) is invalid.
	Lender Zip Code must be a valid Zip Code.

	473
	For Lender (Value), Lender Zip Code (Value), and State Code (Value) combination is invalid.
	The Lender Zip Code and State Code must be a valid combination.

	474
	For Lender (Value), Lender Lien Position Code (Value) is invalid.
	Lender Lien Position is required and must be a Valid Value.

	480
	Special Purpose Code "REVL" and "CONS" cannot coexist.
	Special Purpose Code "REVL" and "CONS" cannot coexist.

	501
	For Application, Sum of Use of Proceeds (Value) must equal Amount Requested (Value).
	Sum of Use of Proceeds for Application must equal the Amount requested.

	502
	For Proceed (Value), Proceed Amount is required.
	Proceed Amount is mandatory.

	532
	For Guarantor (Value), Business/Person Indicator (Value) Invalid for Operation Company Indicator (Value)
	Business/Person Indicator is mandatory. "B" if a Business or "P" if a Person. Operating Company must indicate "B.”

	534
	For Guarantor (Value), Operating Company Indicator (Value) is invalid, must be "Y" or “N.”
	Operating Company Indicator is mandatory when this loan application is an Eligible Passive Company Transaction, and the Guarantor is a Business. Must be "Y" or “N.”

	535
	For Guarantor (Value), Operating Company Indicator (Value) is invalid, must be Null-based upon Application EPC Ind.
	Operating Company Indicator must be Null if EPC Indicator is “N,” or if the Guarantor is a Person.

	540
	For Guarantor (Value), Taxpayer ID Number is required.
	Taxpayer ID Number of the Guarantor is mandatory.

	554
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), Invalid Birth State (Value).
	If present, Birth State must be a Valid Code.

	560
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), must enter the City Name for Physical Address.
	City Name for Physical Address is mandatory.

	563
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), Invalid Country Code (Value) entered for Physical Address.
	Country Code for Physical Address must be a Valid Value.

	564
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), Invalid State (Value) entered for Physical Address.
	State Code for Physical Address is mandatory and must be a Valid Code.

	566
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), must enter Street Address Name for Physical Address.
	Street Address for Physical Address is mandatory.

	572
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), Invalid Zip Code (Value) entered for Physical Address.
	Zip Code for Physical Address is mandatory and must be a Valid Code.

	576
	For (Borrower, Guarantor, or Principal) (Value), Tax ID (Value), Invalid Zip Plus 4 Code (Value) entered for Physical Address.
	If present, Zip Plus 4 for Physical Address must be a Valid Code.

	588
	For Principal (Value), Tax ID (Value), Principal (Value), must enter Principal Tax ID.
	Principal Tax ID is mandatory.

	590
	For Principal (Value), Taxpayer ID Number is required.
	Principal Tax ID is mandatory.

	592
	For Principal (Value), Business/Person Indicator (Value) is invalid.
	Business/Person Indicator is mandatory. "B" if a Business or "P" if a Person.

	593
	For Borrower, Tax ID (Value), Tax Identification Number is invalid.
	Borrower Tax ID must be in Business Table if Business/Person Indicator is “B’, or in Person Table if Business/Person Indicator is “P.”

	594
	For Guarantor, Tax ID (Value), Tax Identification Number is invalid.
	Guarantor Tax ID must be in Business Table if Business/Person Indicator is “B’, or in Person Table if Business/Person Indicator is “P.”

	603
	For Collateral (Value), Invalid Collateral Type (Value).
	SBA Lien Position for Collateral must be a Valid Code.

	604
	For Collateral (Value), Collateral Description required.
	Collateral Description is mandatory. 

	605
	For Collateral (Value), Owner of Record required.
	Owner of Record is mandatory for Collateral.

	606
	For Collateral (Value), Invalid Collateral Value Source Code (Value).
	Collateral Value Source Code for Collateral must be a Valid Code.

	607
	For Collateral (Value), Lien (Value), Lien Holder Name required.
	Lien Holder Name is mandatory for Collateral Lien.

	610
	For Collateral (Value), Current Market Value must be greater than 0.
	Current Market Value is mandatory for Collateral. Must be greater than 0.

	611
	For Collateral (Value), Lien (Value), Balance Owing must be greater than 0.
	Balance Owing is mandatory for Collateral Lien. Must be greater than 0.

	612
	For Collateral (Value), Lien (Value), Lien Position must be greater than 0.
	Lien Position is mandatory for Collateral Lien. Must be greater than 0.

	613
	For Collateral (Value), Value Date is required.
	Value Date is mandatory for Collateral.

	614
	For Collateral (Value), SBA Lien Position is required.
	SBA Lien Position is mandatory for Collateral.

	615
	For Collateral (Value), Recoverable Value must be greater than 0.
	Recoverable Value is mandatory for Collateral. Must be greater than 0.

	800
	For Application, Balance Sheet Data is required
	Not required for SBA Express, Community Express, or Export Express Loans for less than $100,000.00 if there is a waiver required on all others.

	818
	For Application, Special Purpose Code is required.
	There must be at least one occurrence of Loan Special Purpose selected.

	900
	For Application, No Funding available for requested Loan Amount increase (Value)
	There must be funding available for a request to increase Loan Amount.

	909
	For Loan Application, Process Method is Export and Special Purpose Type is neither EXPT nor ITRD.
	If the Process Method is Export, the Special Purpose Type must be EXPT or ITRD for Loan Application.

	911
	For Loan Application, Process Method is Export or Special Purpose Type is either EXPT or ITRD and Net Expert Amount is less than 1% of Request Amount.
	If the Process Method is EXPT or the Special Purpose Type is EXPT or ITRD, the Net Expert Amount must be at least 1% of the requested Loan Amount.

	912
	For Application, Pool Loan Number (Value) is invalid.
	The Pool Loan Number is invalid.

	913
	For Application, Pool Loan (Value) is not a 504 Loan.
	The Pool Loan Value is not a valid 504 Loan.

	914
	For Application, Pool Loan Number (Value) is already in another 503 pool.
	Pool Loan Number is already in another 503 pool.

	915
	For Application, Pool Loan (Value) Status is not in 2.0, 2.1, 2.2, or 2.3.
	The Pooled Loan must be in Disbursed Status.

	916
	For Application, Pool Loan (Value) the lien position Code 1 for Participating Lender is missing.
	The Pool Loan Value is required for an Application and must be a Valid Value.

	917
	For Application, Lender participation Percentage (Value) should be greater than (Value)%.
	The Lender Participation Percentage must be greater than X% of Total Pool Value.

	918
	For Application, Lender participation Percentage (Value) should be less than (Value)%.
	The Lender Participation Percentage must be less than x% of Total Pool Value.

	919
	For Application, Pool originator participation Percentage (Value) should be greater than (Value)%.
	The Pool originator participation Percentage must be greater than X% of Total pool Value.

	920
	For Application, at least one Participating Lender must exist.
	Each Application must have at least one Participating Lender.

	921
	For Application, a valid Funding source must exist.
	Each Application must have a Valid Funding Source.

	922
	For Application, Maturity Term (Value) cannot be less than (Value).
	Each Application must have a Maturity Term not less than ***what***.

	923
	The Interest Rate on the 1st Lien Number (Value) cannot be greater than (Value).
	The 1st Lien Number Interest Rate cannot be greater than X.

	924
	CUSIP Number must be unique (Value).
	The CUSIP Number must be unique.

	925
	Invalid Disaster Control Number for PrcsMthdCd DGB.
	The Invalid Disaster Control Number for the process method Code is invalid.

	926
	SBA's Total Participation (Value) of 1st Liens cannot exceed 80%
	The Total Participation Value for first liens cannot be more than 80% for SBA.

	927
	Originator's Total Participation (Value) of 1st Liens must be at least 5%.
	The Originator’s Total Participation Value for the first lien cannot be less than 5%.

	928
	For Application, Pool Loan (Value) Lender Current Outstanding Balance (Value) is mandatory.
	The Application Pool Loan Value and the Application Lender Current Outstanding Balance are required and cannot be null.

	929
	For Application, Pool Loan (Value) Originator Participation Amount (Value) is mandatory.
	The Application Pool Loan Value and the Application Originator Participation Amount cannot be null.

	930
	For Application, Pool Loan (Value) Lender Participation Amount (Value) is mandatory.
	The Application Pool Loan Value and the Application Lender Participation Amount cannot be null.

	931
	For Application, LoanAppPrtTaxId (Value) is mandatory.
	The Tax ID for the Loan Application Participation cannot be null.

	932
	For (Value),OutlawCd is "(Value)", which is invalid.
	Outlaw Code must be a Valid Code.

	933
	For (Value), outlaw description text is mandatory if outlaw Code of (Value)" is selected.
	If Other is selected for Outlaw Code, description must be given.

	934
	For (Value), Lender Location ID is mandatory.
	Lender Location is required.

	935
	For (Value), Loanapp.LoanLendrServFeePct is a mandatory field.
	The Loan Lender Service Fee Percent on a Loan Application cannot be null.

	936
	For (Value), Loanapp.LoanLendrGrossIntPct is a mandatory field.
	The Loan Lender Gross Interest Percent on a Loan Application cannot be null.

	937
	The Pool Loan (Value) is not in Disbursed Status.
	The Pool Loan Value cannot have a Status of Disbursed.

	938
	In monthly upload, must have at least one record for the same first lien (Value).
	One and only one record must exist in the monthly upload for the first lien.

	939
	In monthly upload, cannot have multiple records for the same first lien (Value).
	One and only one record must exist in the monthly upload for the first lien.

	940
	In LoanGntyPartLendrTbl, LoanFinanRptDt cannot be a Future Date.
	The Loan Finance Report Date in the Loan Guaranty Partner Lender Table cannot be in the future.

	941
	In LoanGntyPartLendrTbl, LoanLastPymntDt cannot be a Future Date for first lien (Value).
	The Loan last Payment Date for the first lien in the Loan Guaranty Partner Lender Table cannot be in the future.

	942
	In LoanGntyPartLendrTbl, both CurrMnthAdvance and MnthlyIntPaid cannot be NOT NULL in a single Month for first lien (Value).
	Both the Current Month Advance and the Monthly Interest Paid for the first lien in the Loan Guaranty Partner Lender Table must have an entry each Month.

	943
	In monthly upload, Financial Report Date must be 2nd of the Month for first lien (Value).
	The Financial Report Date in the monthly upload for the first lien must be the second day of the Month.

	944
	For Application, answer to eligibility questions (Value) is mandatory.
	None of the application eligibility questions can contain a Null Value. 

	945
	For LoanAppEligTbl, the loanEligCd (Value) is invalid.
	The Loan Eligibility Code must be a Valid Code.

	946
	If advance on the Principal (Value) is reported, there cannot be a Principal Payment (Value) Value.
	If the advance on the Principal field is not null, the Principal Payment must be null.

	947
	If advance on the Interest (Value) is reported, there cannot be an Interest Payment (Value) Value.
	If the advance on the Interest field is not null, the Interest Payment must be null.

	948
	For first lien (Value), SBA Guaranty Fee (Value) is required if Gross Principal Payment is reported.
	For the first lien, if the Gross Principal Payment is not null, the SBA Guaranty Fee cannot be null.

	949
	For first lien (Value), PartOutstandBalAmt (Value) cannot go down if PartCurrMnthGrossPrinPaidAmt is not reported.
	If the Partner Current Month Gross Principal Paid Amount is reported, the Partner Outstanding Balance Amount cannot decrease for the first lien.

	950
	For Loan (Value), if the Current Balance (Value) is less than Previous Balance (Value) then Principal Paid Currently (Value) must be equal to Previous Balance: Current Balance (Value).
	If the (Current Balance) < (Previous Balance), then the (Principal Paid) = (Previous Balance): (Current balance) for the Loan Value. 

	951
	In pool, First Lien (Value) has already been purchased.
	The Value of the First Lien in the pool is for Loans already purchased.

	952
	For (Value), Use of Proceeds Amount of (Value) for Purchase a Business must be equal to Change of Ownership -7(a) Loan Amount of (Value).
	The [(Use of Proceeds Amount) for the (Purchase of a Business)] = (Change of Ownership): (Loan Amount).

	953
	Maturity Date (Value) must be greater than Next Installment Due Date (Value).
	The Maturity Date cannot be prior to the Next Installment Due Date.

	954
	Sum of Disbursement Payments (Value) must be equal to Disbursement Amount (Value).
	The sum of all Disbursement Payments must equal the Disbursement Amount.

	955
	Disbursement Amount (Value) must be greater than 0.
	Each Disbursement Amount must be greater than zero.

	956
	Number of Disbursement Payments (Value) must be between 1 and 7.
	The Number of Disbursement Payments must be between 1 and 7.

	957
	Loan Payment Amount (Value) cannot be greater than the Current Approval Amount (Value).
	The Loan Payment Amount cannot exceed the Current Approval Amount.

	958
	Sum of Disbursement Amounts (Value) cannot be greater than Loan Approval Amount (Value).
	The sum of all Disbursement Amounts cannot be greater than the Approved Loan Amount.

	959
	Closing Type cannot be Initial if a Prior Disbursement exists.
	If there is a Disbursement, the Closing Type cannot be Initial.

	960
	Closing Type cannot be Subsequent if No Prior Disbursement exists.
	If there is No Disbursement, the Closing Type cannot be Subsequent.

	961
	If sum of Loan Disbursement Amounts (Value) is not equal to Loan Approval Amount (Value) then, Closing Type should be Initial Partial or Subsequent Partial.
	Sum of Loan Disbursement Amounts must be equal to Approved Loan Amount unless Closing Type is either Initial Partial or Subsequent Partial.

	962
	For Closing Type Initial Full or Subsequent Full, Total Payment Amount (Value) should be equal to Loan Approval Amount (Value).
	The Total Payment Amount should equal the Loan Approval Amount when the Closing Type is Initial Full or Subsequent Full.

	963
	For Payee, City is mandatory.
	For Payee, City is required.

	964
	Maturity Date (Value) must be less than 35 Years from the Disbursement Date (Value).
	The Maturity Date cannot be more than 35 Years after the Disbursement Date.
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Activity Report

Criteria: Start Date: 08/11/2008 End Date: 08/12/2008 Program Code(s): 504
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08/11/2008[1033976008]  NA | |Outstanding Balance Date |o8/10/2008 081172008 [elipsupdate
08/11/2008[1038906008]  NA | |Outstanding Balance Date |o8/10/2008 081172008 [elipsupdate
08/11/2008[1040104000]  NA | |Outstanding Balance Date |o8/10/2008 081172008 [elipsupdate
08/11/2008[1050766006]  NA | |Outstanding Balance Date |o8/10/2008 081172008 [elipsupdate
08/11/2008[1067954008]  NA | |Outstanding Balance Date |o8/10/2008 081172008 [elipsupdate
08/11/2008[1092184004]  NA | |Outstanding Balance Date |o8/10/2008 081172008 [elipsupdate
08/11/2008[1205084006]  NA | |Outstanding Balance Date |o8/10/2008 081172008 [elipsupdate
08/11/2008[1226436006]  NA | |Outstanding Balance Date |o8/10/2008 081172008 [elipsupdate
08/11/2008[1227284008]  NA | |Outstanding Balance Date |o8/10/2008 081172008 [elipsupdate
08/11/2008[1234094008]  NA | |Outstanding Balance Date |o8/10/2008 081172008 [elipsupdate
08/11/2008[1290244010]  NA | |Outstanding Balance Date |o8/10/2008 081172008 [elipsupdate
08/11/2008[1411434005]  NA | |Outstanding Balance Date |o8/10/2008 081172008 [elipsupdate
08/11/2008[1467774001)  NA | |Outstanding Balance Date |o8/10/2008 081172008 [elipsupdate
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08/11/2008[1485164010]  NA | |Outstanding Balance Date |o8/10/2008 081172008 [elipsupdate
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08/11/2008[1532608008]  NA | |Outstanding Balance Date |o8/10/2008 081172008 [elipsupdate
08/11/2008[1541854000]  NA | |Outstanding Balance Date |o8/10/2008 081172008 [elipsupdate
08/11/2008[1614834007 | NA | |Outstanding Balance Date |o8/10/2008 081172008 [elipsupdate
08/11/2008[1616884004]  NA | |Outstanding Balance Date |o8/10/2008 081172008 [elipsupdate
08/11/2008[1639354001)  NA | |Outstanding Balance Date |o8/10/2008 081172008 [elipsupdate
08/11/2008[1666714008]  NA | |Outstanding Balance Date |o8/10/2008 081172008 [elipsupdate
08/11/2008[1668936000]  NA | |Outstanding Balance Date |o8/10/2008 081172008 [elipsupdate
08/11/2008[1684824010  NA | |Outstanding Balance Date |o8/10/2008 081172008 [elipsupdate
08/11/2008[1702674008]  NA | |Outstanding Balance Date |o8/10/2008 081172008 [elipsupdate
08/11/2008[1721196003  NA | |Outstanding Balance Date |o8/10/2008 081172008 [elipsupdate
08/11/2008 [1726336007| NA | |Outstanding Balance Date |08/10/2008 108/11/2008 lelipsupdate!
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Payment Report

Loan Payment Payment

Number Rame Date Amount  Frequency

Total For Loan $0.00

3287585001 T & M OFFICE PRODUCTS INC. TM 01/19/2012 §32525 M
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09/19/2012 §32525 M

10/19/2012 $32525 M

11/19/2012 §32525 M

12/19/2012 $32525 M
Total ForLoan  $3,903.00

3442015006 Commurity Capital Resources 02/15/2012 $4743.00 Q

05/15/2012 $4743.00  Q

08/15/2012 $4743.00  Q

11/15/2012 $4743.00 Q

Total ForLoan  $ 18,972.00
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